
 

 
 

ANNUAL 
COUNCIL MEETING 

 
Members are summoned to attend a Meeting 

 
of the Town Council to be held at 7.30pm on 

 
Tuesday 24 May 2022 

 
At Loughton Library & Town Hall, Traps Hill, Loughton IG10 1HD 

 
to transact the business as shown in the agenda. 

 
 
 
 
 

 

Mark Squire 
Town Clerk 
 17 May 2022 

 

 
Cllr P Abraham Cllr P Beales  Cllr R Brookes Cllr B Cohen 
Cllr C Davies Cllr T Downing  Cllr S Fontenelle Cllr L House 
Cllr J Jennings  Cllr W Kauffman Cllr N MacKinnon Cllr S Murphy 
Cllr S Murray Cllr M Owen Cllr C C Pond Cllr C P Pond 
Cllr K Rainbow Cllr J Riley  Cllr M Stubbings Cllr K Valentine  
Cllr G Wiskin  Cllr D Wixley   

 
Note to Councillors: 

If you are unable to attend the meeting, 
please phone your apologies to the office on 020 8508 4200.  
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A G E N D A 

 
1 Election of the Town Mayor for 2022/23 

To receive brief remarks from the retiring Mayor about her year of office, and short 
appreciations from Members.  

 
The retiring Mayor, Cllr Rose Brookes will call for nominations and put them to the vote. 
This will be followed by: 

 
i the signing of the Declaration of Acceptance of Office by the Town Mayor for 

2022/23; 
ii the presentation of the Chain of Office and Lord Citrine’s ABC of Chairmanship; 
iii the new Town Mayor’s acceptance speech;  
iv  the presentation of the past Town Mayor’s badge to the retiring Mayor. 

   
2 Appointment of Deputy Town Mayor for 2022/23 
 To appoint the Deputy Town Mayor for 2022/23 and present the badge. 
 
3 Apologies for Absence 
 To receive any apologies for absence. 
 
4 Declarations of Interest 
 For Councillors to declare any pecuniary or non-pecuniary interest in any items on the 
 Agenda. 
 
 Members are reminded that if their interests change they must, within 28 days of 

becoming aware of the change, complete a new register of members’ interests form 
and return it to the Town Clerk for submission to the Monitoring Officer. 

 
5 Confirmation of Minutes 
 To confirm the minutes of the meeting held on 26 April 2022. 
 
6 Appointment of Members, and Election of Chairman and Vice Chairman, of 

Council Committees for 2022/23 
 6.1 Planning and Licensing Committee 

 6.2 Recreation Committee 

 6.3 Environment and Heritage Committee 

 6.4 Resources and General Services Committee 
 

All committees consist of seven members.   
 
6.5 Nomination of up to three persons per political group authorised to make 

substitutions in accordance with Standing Order 5e. 
 
7 Nomination of Council Representatives for 2022/23 
       7.1 To nominate Council representatives to outside bodies for 2022/23 and, 

 where appropriate, substitutes. 
 

 Council representatives on outside organisations are reminded that depending 
on the status of the organisation, e.g. charity, company, etc. by joining the board 
they could become liable if the organisation failed.  The Council’s insurance 
would not cover them. 
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      * A list of organisations and current representatives, where appropriate, is 
attached (see page 4). 

 
 A number of these organisations are open to members of the public.  Any non-

council representatives attending these meetings should ensure they make it 
clear to the organisation that they are there in a personal capacity. 

  
7.2 To review arrangements for reporting back on the activities of outside 

bodies   
 Representatives are requested to provide a written report, which is attached to 

the next Council agenda, on meetings which they have attended.  A verbal 
report can be made on meetings attended within ten days of the Council 
meeting.  Members are also requested to provide an annual report for the final 
Council meeting of the municipal year.  

 

 The Council is asked to confirm these arrangements. 
 
7.3 Joint Standards Committee 
 To appoint a representative and a substitute to the Joint Standards Committee 

for 2022/23. 
 
7.4 Grievance Hearing and Disciplinary Appeal Panels 
 To nominate a third member (not the Town Mayor or Deputy Town Mayor, a 

Committee Chairman nor the Vice Chairman of Resources and General 
Services Committee) to sit on the Grievance Hearing Panel, and one to sit on 
the Disciplinary Appeal Panel. 

 
8 Membership of Internal Council Groups 
 To confirm or amend the membership of the following internal groups: 
 

 8.1 Strategy and Staff Group (includes the Complaints Panel) 
 Membership:  Town Mayor, Deputy Town Mayor and the chairman of each of 

the committees, Cllr C P Pond and S Murray as representative from the minority 
group.  Exceptionally, one or two additional members if specially required may 
be appointed by the Council if there is a special reason to include that 
person/those people.  There must be a clear rationale stated for inclusion. 

 

 Note: It is always open to the group to invite a member to a particular meeting 
if special knowledge, etc. is required.   

    
8.2 Financial Assistance Working Group 
 Membership: Chairman and Vice Chairman of the Resources and General 

Services Committee and two additional members (currently Cllrs M Stubbings 
and K Valentine). 

 

 The Group usually meets in January to consider the annual round of 
applications. 

 

8.3 Roding Valley Recreation Ground Improvements Project Working Group 
    Membership:  Chairman and Vice Chairman of the Recreation Committee and 

two additional members. 
 
9 General Power of Competence 
 To reaffirm the use of the General Power of Competence in the forthcoming Civic Year. 

S1.1 of the Localism Act 2011 states ‘A local authority has power to do anything that 
individuals generally do’. The essence is that if a proposed action fits this, eligible 
councils do not need to look for another power. i.e. a power of first resort. 
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10 Confirmation of Standing Orders  
 To receive and confirm the Town Council’s Standing Orders (sent separately). 
 
11 Confirmation of Financial Regulations  
 To receive and confirm the Town Council’s Financial Regulations (sent separately).  
 
12 Year End Financials 2021/22 
 To receive and approve  
 

12.1 Annual Governance and Accountability Return (AGAR) for the year 
ending 31 March 2022, including  
(i)   AGAR (Section 1) for the Year ended 31 March 2022 (see page 5). 
(ii)  AGAR (Section 2) for the Year ended 31 March 2022 (see page 6). 

(iii)  AGAR – to NOTE that the internal auditor has completed and signed 
the Annual Internal Audit Report on page 3 of the Annual 
Governance and Accountability Return 2021/22 (see page 7). 

   
 12.2  Annual Accounts   

 To receive and approve the Annual Accounts for the Year ended 31 March 
2022 (see pages 9-12).  This statement of accounts has been prepared in 
accordance with the Local Audit and Accountability Act 2014 and the 
Accounts and Audit Regulations 2015, i.e. on an income and expenditure 
basis with a statement of balances and complies with Proper Practices in 
completing Sections 1 and 2 of the Annual Governance and Accountability 
Return. 

 
13 Town Mayor’s / Town Clerk’s Report  

 To report (for discussion only) on any further significant information/matters that may 
be of interest to Town Council members. 

 
14 Local Government Boundary Commission Consultation on new ward patterns/ 

electoral review for Epping Forest District Council  
 Members to review pages 13-15. 
 
 
 
 
 
Mark Squire 
TOWN CLERK 
17 May 2022 
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Agenda item 7 
7.1 Nomination of Council Representatives for 2022/23 
 Details of the representatives for the past year may be found in the Council minutes for 

the meeting held on 19 May 2021. 
  

Organisation Past 21/22 representative(s) 

Lopping Endowment  J. Jogia (as District Councillor) 

Essex Association of Local Councils (EALC) – Epping 
Forest Branch 

Cllrs CC Pond and Wixley 

 

Local Councils’ Liaison Committee Cllrs CC Pond and Wixley 

 

EALC - Larger Local Councils Forum Cllr Wixley 

ECC Parish Passenger Transport Meeting Cllrs Abraham and CC Pond 
 

Tree Wardens (appointed by Epping Forest Countrycare) * Cllrs Cohen, Davies, Wiskin and 
Wixley 

Loughton Broadway Town Centre Partnership** Cllrs Cohen, Davies, Fontenelle,  
Murphy, Owen and Rainbow 

Citizens Advice Epping Forest District – Management 
Committee -  to discuss 

Cllrs Jennings and MacKinnon  

Essex Police local community meetings** Cllrs Fontenelle and Wixley  
 

Roding Valley Nature Reserve Consultative Group Cllr Wixley 

* On-going appointments. 
 
** Whilst the Council has not been invited by Essex Police to nominate official representatives, 
it is best practice to ensure the Town Council has a presence at the local meetings in Loughton, 
Buckhurst Hill and Chigwell. 
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Agenda item 12  
12.1 Annual Governance and Accountability Return (AGAR) for the year ending 

31 March 2022 
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Agenda item 12 
12.1 Annual Governance and Accountability Return (AGAR) for the year ending 

31 March 2022  
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12.1 Annual Governance and Accountability Return (AGAR) for the year ending  

31 March 2022  
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12.1 Annual Governance and Accountability Return (AGAR) for the year ending  
31 March 2022  
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Agenda item 12 
12.2  Annual Accounts 
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12.2 Annual Accounts / continued 
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12.2 Annual Accounts / continued 
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12.2 Annual Accounts / continued 
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Agenda Item 14 
Local Government Boundary Commission Consultation on new ward patterns/ 
electoral review for Epping Forest District Council  
 
 
From: Rebecca Perrin <rperrin@eppingforestdc.gov.uk>  
Sent: 12 May 2022 13:27 
Subject: Local Government Boundary Commission Consultation Briefing on new ward patterns for 
Epping Forest District Council 

 
 

Dear All,  
  
We invite you to a briefing by colleagues from the Local Government Boundary Commission 
on Thursday 9 June 2022 from 6pm-7pm.  
  
The briefing is to give members of the public a chance to learn more about the Epping Forest 
electoral review and the opportunity to ask any questions you may have. It is open to 
representatives of parish councils, community groups and members of the public.  
  
If you wish to ask a question or participate in the meeting please contact Democratic 
Services on 01992 564532 or 01992 564243 to register you interest and  receive the 
zoom details for this meeting.  
  
The meeting will be webcast and available to watch from the Council website on the evening 
and available for repeated viewing thereon after Thursday 9 June 2022. 
  
Further details can be found at https://www.lgbce.org.uk/all-reviews/eastern/essex/epping-
forest 
   
 

Today is the start of a 10-
week

 public consultation inviting proposals for new council wards
 and 

ward boundaries for Epping Forest District Council.
 

Our consultation will close on 18 July 2022.  

After we have considered all representations made to us during this consultation, we intend to 

publish draft recommendations in October 2022. 

We will then hold a further period of consultation on our draft recommendations. Our final 

recommendations are expected to be published in February 2023
. 

 

The new electoral arrangements will come into effect at the local elections in May 2024. 

If you represent a local organisation or community group in Epping Forest
, please pass 

this message on to your members or anyone who you think might be interested 

in the review. You can share the message by email or through social media by 

using the buttons at the bottom right of the page.
 

mailto:rperrin@eppingforestdc.gov.uk
https://www.lgbce.org.uk/all-reviews/eastern/essex/epping-forest
https://www.lgbce.org.uk/all-reviews/eastern/essex/epping-forest
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What is an electoral review? 

Our electoral review will recommend new electoral arrangements for Epping Forest District 

Council. We will propose: 

• the total number of councillors elected to the council in the future; 

• the number of wards; 

• the number of councillors representing each ward; 

• ward boundaries; and 

• the names of wards. 
  

How to get involved 

This is a public consultation and we welcome views from individuals and organisations across 

Epping Forest on where they think new ward boundaries should be drawn. 
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We are minded to recommend that 54 councillors should be elected to Epping Forest District 

Council in the future.  

This is four fewer than 
the current number of councillors. 

 

We are now inviting proposals to help us draw up a pattern of wards 
to accommodate 54 

councillors.
 

In drawing up new electoral wards
, we must balance three legal criteria, namely:

 

• to deliver electoral equality: where each councillor represents roughly the same 

number of electors as others across the district; 

• that the pattern of wards should, as far as possible, reflect the interests and identities 

of local communities; 

• that the electoral arrangements should provide for effective and convenient local 

government. 

We will treat all submissions equally, and judge each case on its merits and against the legal 

criteria.  

If you wish to put forward a view, we would also urge you to ensure that evidence supports your 

submission.  

For example, if you wish to argue that two areas should be included in the same electoral ward
, 

make sure you tell us why they should be together, providing evidence about community 

facilities, ties, organisations, and amenities, rather than simply asserting that they belong 

together.
 

There is more advice on our website about how you can get involved in the consultation.  

Our website features technical guidance that explains the process and our policies, as well as 

guidance on how to take part in each part of the process.  

We have also set up a webpage dedicated to the review of Epping Forest
, where you can find 

all the relevant information.
 

You can also access interactive maps of the current ward
 boundaries across Epping Forest on 

our specialist consultation portal. The portal also allows you to comment and upload 

documents directly to the site. 
 

  

 
  

Promote the review in your area with our promotional poster 

https://localgovernmentboundarycommissionforengland.cmail20.com/t/j-l-vllddkk-djwkilluh-j/
https://localgovernmentboundarycommissionforengland.cmail20.com/t/j-l-vllddkk-djwkilluh-t/
https://localgovernmentboundarycommissionforengland.cmail20.com/t/j-l-vllddkk-djwkilluh-i/
https://localgovernmentboundarycommissionforengland.cmail20.com/t/j-l-vllddkk-djwkilluh-d/
https://localgovernmentboundarycommissionforengland.cmail20.com/t/j-l-vllddkk-djwkilluh-h/

