
 

 

 

 

 

 

 

 

 

 

 

 

 

RESOURCES AND 
GENERAL SERVICES 

COMMITTEE 
 

Members of the Resources and General Services Committee  
are summoned to attend a Meeting at 7.30pm on 

 

 Tuesday, 5 July 2022 
 

at Loughton Library and Town Hall, Traps Hill, Loughton IG10 1HD  
 

 to transact the business as shown in the agenda. 
 
 

Mark Squire 
Town Clerk 

 
28 June 2022 

 
Councillor J Jennings (Chairman) 

Councillor M Owen (Vice Chairman) 
 
Councillors 
R Brookes B Cohen W Kauffman 
S Murray M Stubbings  

 
Note to Councillors: 

If you are unable to attend the meeting, 
please phone your apologies to the office on 020 8508 4200.  
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A G E N D A 

 
1 Apologies for absence 
 To RECEIVE any apologies for absence. 
 
2 Declarations of Interest 
 Councillors to declare any pecuniary or non-pecuniary interest in any items on the 

agenda. 
 
3 Confirmation of Minutes 
 To CONFIRM the minutes of the meeting held on 13 April 2022. 
 
4 Public Representations 

To hear any representations from members of the public who have registered a 
request to address the Committee in accordance with no 5, Appendix C, of the 
Standing Orders. 
 

5 Town Clerk’s / Chairman’s Report 
To report (for discussion only) on any further significant information / matters that 
may be of interest to Committee members 
 

6 Training and Conferences  
The Town Clerk and Deputy Town Clerk/RFO attended the Society of Local Council 
Clerks (SLCC) Essex Branch AGM and Training Day on Thursday 16 June 2022. 
This was the first face to face meeting since the start of the pandemic, following the 
lifting of restrictions. 

   
Following cancellation of the EALC “Cemetery Exclusive Rights of Burial” training 
due to lack of attendees booking the course, the Halls and Booking Officer will be 
attending an ICCM (institute of Cemetery and Crematorium Management) “Exclusive 
Rights of Burial” course via Zoom on 16 and 17 August 2022. She will be providing 
cover for the cemetery administration, in the absence of the Cemetery Officer. 
 

 To receive and note. 
 
7 Work Experience 

A local sixth form student will be undertaking work experience with the Town Clerk 
and Officers from Monday 18 July 2022 – Friday 22 July 2022. 

           
8 Finance 

8.1 Current Financial Position 
* The current financial position as at 30 April 2022 is attached together with 

details of the funds available from earmarked reserves (see attached pages 6-
7).  

* A note of the Council’s current bank balances and most recent reconciliations 
are attached (see pages 8-14). 

 
8.2 Accounts Paid  

Payments totalling £409,951.55 as detailed on payment schedules no. 349-
352 have been made since the report to the meeting on 13 April 2022 (see 
pages 15-18).  Schedules and accompanying invoices are available at the 
Council offices for inspection.  
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For information, details of all Council payments in excess of £500 are 
provided on the Council’s website under the Finance and transparency / 
Schedule of Payments section. 
 

9 Precept 
The Committee is asked to NOTE that the first instalment of the 2022/23 Precept, 
£414,832,00, was received into the Council’s Santander bank account of 29 April 
2022. 
 

10 Internal Financial Check 
The Committee is asked to confirm if it wishes to continue the best practice of 
appointing a Councillor to carry out checks on the Council’s financial transactions 
and, if so, to make an appointment. Cllr Murray undertook this responsibility during 
2021/22. 
 

11 Internal Audit 
The Committee is asked to NOTE the internal auditor visited the offices on 12 May 
2022, specifically to review the accounting entries to 31 March 2022 and Year End 
Accounts. Our accounts were found to be in order, and a clear audit, with no 
recommendations made, was received (see attached report pages 19-22). 
 

12 Annual Governance and Accountability Return (AGAR) 2021/22 
The AGAR was submitted to the external auditors PKF Littlejohn LLP on 21 June 
2022 and the completed confirmation of dates for the provision of public rights form 
has been displayed on our noticeboards and posted on our Town Council website. 

 
13        Financial Assistance 

General Applications 2022/23     
     *    The following two new requests for financial assistance have been received. For 

Members information a list of grants awarded to date in 2022/23 is also listed 
below. A copy of the application forms and supporting information are provided 
on pages 23-43. 
Members wishing to examine the complete set of the supporting papers are 
asked to contact the office.  Information about the people making the application 
has been supplied to the Council but not reproduced on the agenda for reasons 
of data protection. 
For information, as at 30 April 2022 there is currently a balance of £8,924.02 of 
unallocated general grants in the 2022/23 Financial Assistance budget. 
 
There is also £7,624.00 held in Earmarked Reserves. The Committee is also 
asked to NOTE that in the Recreation meeting on 7 June 22, minute number 
RC106, the Recreation Committee AGREED to earmark the bank balance funds 
of £3,346.32 donated to the Council by Loughton Film Club following the club 
ceasing to operate, to Grant funding.  
 
This brings an overall total balance remaining in the 2022/23 budget, including 
earmarked reserves and donation as at end of June 2022, of £19,984.34.  
 
Members are reminded it is Council policy to withhold 10% (£3,000 for 2022/23 
budget) in case of emergency applications during the year, and that the £8,500 
awarded to Citizens Advice – Epping Forest District for 2022/23 is budgeted 
separately. 
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Organisation Amount 
Granted £ 

Purpose of Grant 

Alfie James Productions 200.00 Performance skills workshop 

Affordable Counselling 500.00 Counselling sessions 

Basics Essex 1,000.00 Assistance towards equipping 
a new doctor 

Epping Forest ReUSE 484.98 Operational Costs (safety 
boots/uniform) 

Lopping Hall Art c/o Lopping Hall 300.00 Hire of display boards for 
exhibition 

Loughton Chigwell & District 
Synagogue 

500.00 Supply of weekly food parcels 

Loughton Voluntary Care 
Association 

391.00 Phone bill and premises rental 

Restore Grow Community Garden 2,500.00 Running Costs  

Restore Community Noah’s Ark  3,000.00 Crafts, toys and running costs 

Restore Community Oakwood Hill 
Community Centre 

3,000.00 Operational Costs 

Restore Community Oakwood Hill 
Youth Club Project 

2,000.00 Operational costs and 
equipment 

Samaritans Redbridge Branch 700.00 Running Costs 

Spark a branch of Worth Unlimited 1,500.00 ‘Complex cases’ counselling 
service 

3Food4U 3,500.00 Rent of foodbank venue 

Voluntary Action Epping Forest 1,500.00 Operational Costs 

Total awarded  £21,075.98  

 
 
 
 

New Financial Assistance Application Received 
 

Organisation Amount 
requested 
£ 

Item Power 

The Lopping Endowment 
Corporate Trustee Limited 

As much as 
LTC can 
support 

Defibrillator – at least 
£1,300 +VAT 

General 
Power of 
Competence 
(GPC) 

Grant A Smile CIC 2,500.00 The One Community 
Project - a community 
wide one day even 
celebrating diversity and 
culture 

General 
Power of 
Competence 
(GPC) 
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14 PC Upgrades 
Office staff have a variety of older and newer computers which are not performing as 
well as they should due to insufficient memory capacity. The new computers would 
benefit from RAM (Computer Random Access Memory) upgrades due to the heavy 
nature of latest Microsoft update requirements to help them perform more efficiently. 
Newer computers would be in the form of two 16Gb Ram upgrades.at approximately 
£180 + VAT. Existing computers would benefit from SSD (solid state drive) & RAM 
upgrades. Cost  approximately £360 + VAT. These are essential upgrades. 
 

Recommend approval at total cost of c£550 +VAT. 
 

15 Flag Flying 
For information, the Town Council marked the following by flying the: 

 

Union Flag on 6 February 2022 - Her Majesty’s Accession. 
Commonwealth Flag on 14 March 2022 - Commonwealth Day. 
Union Flag on 21 April – Birthday of Her Majesty The Queen. 
St George Cross Flag on 23 April 2022 – St George’s Day. 
Union Flag from 2 June 2022 – 20 June 2022 – Coronation Day; Official celebration 
of Her Majesty’s Birthday and Platinum Jubilee - 2 June. 
Armed Forces Flag from 20 June 2022 – 27 June 2022 – Armed Forces Day 25 June 
2022, flying the special flag outside the Library for the preceding week. 

 

The Town Council will mark the following by flying: 
 

Red Ensign on 3 September 2022, to help raise public awareness of our island 
nation’s reliance on seafarers and shipping. 
Union Flag from 11 November 2022 – 15 November 2022 - Remembrance 
Commemoration and the birthday of the Prince of Wales on 14 November. 
 

The Ukranian flag is being flown regularly in support of Ukraine. 
 

To receive and note. 
 

16 Christmas Card Competition 2022 
To note that this year’s competition will be launched before the autumn meeting of 
this Committee, members are asked to AGREE if they wish to continue with the 
current format (see page 44). 
 

17 Policies Review 
Members are asked to review the following policies, for which there are no changes 
to be made. In view of the volume of paperwork, members are requested to look at 
the document section on the Town Council website or view via the links below. 
 

 17.1 Code of Conduct – Recommended next review June 2024. 
Code of Conduct 2016 - updated 2019 Review 2022.pdf (loughton-tc.gov.uk) 

 

17.2 Code of Conduct Annexe 3 Complaints Procedure – Recommended next 
Review June 2024. 
Code of Conduct - Complaints procedure 2012 - Reviewed June 2021.pdf (loughton-tc.gov.uk) 

 

18 Local Government Boundary Commission 
The Committee to consider and AGREE the recommended response drafted by the 
Environment and Heritage Committee at their meeting on 22 June 2022 (see 
attached page 45) in order to meet the 18 July 2022 deadline for responses set by 
EFDC. 
 

http://www.loughton-tc.gov.uk/_UserFiles/Files/Documents%20and%20Policies/Code%20of%20Conduct%202016%20-%20updated%202019%20Review%202022.pdf
http://www.loughton-tc.gov.uk/_UserFiles/Files/Documents%20and%20Policies/Code%20of%20Conduct%20-%20Complaints%20procedure%202012%20-%20Reviewed%20June%202021.pdf
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19 Civic Service / Citizenship 2023 award 
The Committee to consider and AGREE if the Town Mayor may hold a Civic Service, 
and if so, whether to incorporate the Citizenship 2023 award into this, as done 
historically. The last weekend in February 2023 is recommended. 
 

20 Buckingham Court  

• The Town Clerk has informed Essex County Council (ECC) of the Town 
Council’s decision to move from Loughton Library  

• A working party has been set up amongst office staff to meet the anticipated 
move back to Buckingham Court by the week commencing 10 October 2022. 

• Officers now meet regularly to work through the lengthy TO DO list  

• Initial priorities are to redecorate the two floors (minor work only required and 
for new carpet tiles for the ground floor)  

• The Services Manager recently met with our IT Consultant to run through 
work needed for the building. Although there are sufficient cable points for the 
computers, a further 8 – 10 points will be needed to cover the phones, as 
these are now VOIP phones rather than the analogue ones we used to have, 
the last time that the Town Council occupied that office. A rough estimate 
would be approximately £700 plus VAT for these works. 

 

The Town Clerk will provide further background details. Members are asked to 
receive and note and to delegate authority to the office to carry out this necessary  
work.  

 

21 Office photocopier  
The printing quality of our existing photocopier, has markedly deteriorated over the 
last six months or so. The company that is currently used is effectively the third along 
the chain, as various company buyouts and mergers have occurred over the years. 
 

A new photocopier is required with leasing as the preferred option, so that the copier 
can be changed in line with new technology and developments. Subject to obtaining 
quotes, we request that the office is delegated to pursue the new arrangements, 
subject to the approval of the Chairman and Vice Chairman of this Committee. As 
there are only a few Council meetings in August, it would make practical sense to 
install the new machine at Buckingham Court in readiness for the move  in the 
autumn, rather than set up at the Library and then subsequently move again. 
 

Members are asked to receive and note and to delegate authority to the office to 
carry out these arrangements as the next Resources and General Services meeting 
is not until 5 October 2022. 

 

22  Essex Wildlife Trust (EWT) annual subscription fees  
At the Environment and Heritage Committee meeting on 22 June 22, (minutes to 
follow) members decided unanimously to cancel (subject to referral to this 
Committee) the annual membership fees which have increased from £75 plus VAT to 
£250 plus VAT. 

 

 Members are requested to approve (or otherwise) this recommendation. 
 
 
 
 
 
Mark Squire 
TOWN CLERK 
28 June 2022 



Resources and General Services Committee 5 July 2022 

_________________________________________________________________________ 
 

6 
 

 
Agenda item 8.1 

Loughton Town Council 
Summary Income & Expenditure by Budget Heading 30/04/2022 

Month No: 1 Resources and General Services Committee Report 
 

INCOME – EXPENDITURE TOTALS 

 

Notes: 
(1) Audit – “Actual Year To Date” – funds accrued to pay year end 2021/2022 invoices. 
(2) Council Expenses – “Actual Year To Date” – includes the Town Council annual 

Insurance. 
(3) The Service Recharge will be applied at the financial year-end. 

 
 
 

 
 

  Actual 
Last Year 

Actual  
Year 
To Date 

Current 
Annual 
Budget 

Variance 
Annual 
Total 

Funds  
Available 

% of 
Budget 

Resources and General 
Services 

       

Communication Expenditure 17,146 7 19,155   19,148 19,148 0% 

Office Expenses             (1) Expenditure 15,166 583 13,700 13,117 13,117 4.3% 

Audit                          Expenditure 3,745 -2,415 3,010 5,425 5,425 -80.2% 

Central Personnel Expenditure 327,181 30,759 374,800 344,041 344,041 8.2% 

Council Expenses        Expenditure 12,565 12,291 16,650 4,359 4,359 73.8% 

                                     Income 150 0 0 0   

Other Services (RGS)     (2) Expenditure 25,588 40 2,500 2,460 2,460 1.6% 

Members' Expenses Expenditure 1,680 0 2,760 2,760 2,760 0% 

Buckingham Court          (3) Expenditure 44,292 3,738 45,231 41,493 41,493 8.3% 

(4) Income 4,442 0 10,000 10,000         0% 

Service Re-charge          (5) Expenditure -283,000 0 -285,000 0 0 0.0% 

Library Expenditure 11,700 2,925 11,875 8,950 8.950 24.6.% 

Grants                             Expenditure 32,400 0 38,500 38,500 38,500 0% 

R&GS Expenditure                          208,463 47,928 243,181 195,253 195,253 19.7% 

Income 4,592 0 10,000 10,000  0% 

Net Expenditure over Income 203,871 47,928 233,181 185,253   
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Agenda item 8.1 cont’d 
Earmarked Reserves for 2022/2023: 
 
A summary of the Committee’s reserves showing the amounts available from reserves in this 
current financial year is provided below: 

 

 

Resources and General Services Committee 31.05.22 

Elections 14,854.81 

Buckingham Court maintenance fund 2,000.00 

Buckingham Court Rent Deposit 5,000.00 

Financial Assistance Grants 2020/21 7,624.00 

Total 29,478.81 
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Agenda item 8.1 cont’d 
Current Financial Position cont’d. 
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Agenda item 8.1 cont’d 
Current Financial Position cont’d. 
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Agenda item 8.1 cont’d 
Current Financial Position cont’d. 
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Agenda item 8.1 cont’d 
Current Financial Position cont’d. 
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Agenda item 8.1 cont’d 
Current Financial Position cont’d. 
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Agenda item 8.1 cont’d 
Current Financial Position cont’d. 
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Agenda item 8.1 cont’d 
Current Financial Position cont’d. 
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Agenda item 8.2 
Accounts Paid 
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Agenda item 8.2 
Accounts Paid cont’d. 
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Agenda item 8.2 
Accounts Paid cont’d. 
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Agenda item 8.2 
Accounts Paid cont’d. 
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Agenda item 11 
Internal Audit Report 
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Agenda item 11 
Internal Audit Report cont’d. 
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Agenda item 11 
Internal Audit Report cont’d. 
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Agenda item 11 
Internal Audit Report cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – The Lopping Endowment Corporate Trustee Ltd 
cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
 
 
 

  



Resources and General Services Committee 5 July 2022 

_________________________________________________________________________ 
 

39 
 

Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 13 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 16 
Christmas Card Competition 2022 
 

COMPETITION RULES  
 

1. The competition is open to those who live, work or attend school/college in 
Loughton.  

2. Photocopied entry forms are acceptable.  
3. Submitting your entry will confirm your agreement to the rules.  
4. Entries not in accordance with the rules will not be judged.  
5. Size of paper used must be A5 (148mm x 210mm).  
6. Designs may be landscape or portrait orientation (turn paper to right for landscape).  
7. Entries must be your own design and artwork, including text. The original work must 

be submitted, not a copy.  
8. Colour or monochrome, illuminated script, drawing, photograph, picture, illuminated 

poem or any other artistic style may be used.  
9. A 1cm-wide plain white border must be left around the design edge.  
10. Entries must be suitable for copying and printing.  
11. Receipt of entries will not be acknowledged and no responsibility for entries is 

accepted.  
12. The overall winning entry and its copyright remain the property of the Town Council.  
13. Entries will not be returned unless they are accompanied by a stamped addressed 

envelope.  
14. The judges’ decision is final.  
15. The following judging criteria will used to select the winners of the competition:  
 
* Overall artistic appeal  

* Quality of execution 

* Creativity and originality  

* Suitability for printing as a greeting card 

 

Categories: 
Infants – years 0/1/2 (up to age 7)  
Juniors – years 3/4/5/6 (ages 7 – 11)  
Secondary – years 7/8/9/10/11 (ages 11 – 16)  
Adults – year 12 + (age 16 and over) 

 

Prizes: 
 The winner of each category is presented with a certificate and gift card for £25 at the 

December Council meeting.  The overall winner’s design is used for the Town 
Council’s official Christmas card.  Runners-up for each category are posted a 
laminated certificate. 
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Agenda item 18 
Local Government Boundary Commission  

 
The Town Council believes it would be quite wrong to create district wards that 
cross the boundaries of Loughton, which is an identifiable,  recognisable and 
independent community, and combine them  with other places, simply to slavishly 
to accommodate a regular pattern of three-member wards. Loughton and 
Buckhurst Hill are not a homogenous suburban community. 
 
This is a particular issue in the current Roding ward. The boundary between it and 
Buckhurst Hill East is the "hundred foot", the green gap purposefully left by the 
Urban District Council in 1950 (as suggested by Sir Patrick Abercrombie) 
specifically to separate the two towns, which it has done effectively for 70 years. 
The Post Office was induced at the time to alter the boundaries of the post towns, 
later becoming the dividing point between IG9 and IG10. and the civil parishes It 
would be perverse to alter this by attaching parts of Loughton or Buckhurst Hill to 
the "other" town for electoral purposes. The Essex County Council electoral 
division crosses this gap, which make for unnecessary complication and is 
unpopular. 
 
Much of the areas of Buckhurst Hill east of the railway are Victorian in origin, and 
have a distinct feel of their own. By contrast, not a single house in Roding dates 
from before WWI. This area has an ethos and identity all of its own centred upon 
the Valley Hill - Roding Rd crossroads, with its local shops and church., as is 
documented in Alison Whiting's book (1998 and several times reprinted) The 
Loughton Roding Estate, from cattle grazing to double-glazing. 
In the case of Roding and BH East, the Town Council believes that the creation of 
two single-member wards divided by the hundred foot would be infinitely 
preferable, and would the better meet the aspiration of Loughton to be complete 
within its own boundary as well as approaching the LGBCE's quota more 
effectively. 
 

 
 
 


