
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

RESOURCES AND 
GENERAL SERVICES 

COMMITTEE 
 

Members of the Resources and General Services Committee  
are summoned to attend a Meeting at 7.30pm on 

 

 Wednesday, 7 December 2022 
 

at Loughton Town Council, Council Chamber, 1 Buckingham Court, 
Rectory Lane, Loughton IG10 2QZ  

 
 to transact the business as shown in the agenda. 

 
 

Mark Squire 
Town Clerk 

 

30 November 2022 
 

Councillor J Jennings (Chairman) 
Councillor M Owen (Vice Chairman) 

 

Councillors 
R Brookes B Cohen W Kauffman 
S Murray M Stubbings  

 
Note to Councillors: 

If you are unable to attend the meeting, 
please phone your apologies to the office on 020 8508 4200.  
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A G E N D A 

 
1 Apologies for absence 
 To RECEIVE any apologies for absence. 
 
2 Declarations of Interest 
 Councillors to declare any pecuniary or non-pecuniary interest in any items on the 

agenda. 
 
3 Confirmation of Minutes 
 To CONFIRM the minutes of the meeting held on 5 October 2022. 
 
4 Public Representations 

To hear any representations from members of the public who have registered a 
request to address the Committee in accordance with no 5, Appendix C, of the 
Standing Orders. 
 

5 Town Clerk’s / Chairman’s Report 
To report (for discussion only) on any further significant information / matters that 
may be of interest to Committee members 
 

6 Training and Conferences  
The Town Clerk attended the Society of Local Council Clerks (SLCC) Essex Branch 
Executive Meeting via zoom on 22 November 2022. 
 

 To receive and note. 
 
7 Annual Citizens Awards 

Publicity for these awards has been comprehensive, via press release, LTC website, 
‘Think Loughton’, noticeboards and Facebook page. The cut-off date for entries is 31 
January 2023. The Town Mayor; Deputy Town Mayor and Chairman of the 
Resources & General Services Committee, and Town Clerk, will be invited to judge 
nominations, with the award presentations to be made again at the next Annual Town 
meeting in March 2023. 

 
To receive and note and to discuss/AGREE the awards for future years. 
 

8 Christmas Card Competition  
See attached report on page 7. 

 
9 Buckingham Court Move 

The move from Loughton Library to Buckingham Court was successfully completed 
on 23 November 22. The commitment and application of office staff was greatly 
appreciated during this process. All Town Council meetings will now be held at 
Buckingham Court. 
 
The Town Clerk will provide a further oral update. 
 

10 Photocopier 
A new photocopier has been ordered on a 5-year lease agreement with Couno Office 
Solutions, Southend-On-Sea, following delegated responsibility being given to the 
Town Clerk and Deputy Town Clerk / Responsible Financial Officer (minute no 
RG153). Expected date for delivery is late December 2022. The costs are: 

• Lease – total cost for 5 years = £4,500 plus 
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• £0.0026 mono copies and £0.0026 colour copies.  
 
Notice has been served with our existing supplier and investigations underway 
regarding disposal of our current photocopier. 
 
To receive and note  
 

11 Loughton Town Council (LTC) Van 
The replacement of the Town Council van has already been discussed at  
the Recreation Committee on 2 November 2022 and Environment & Heritage  
Committee on 22 November 2002 (as the van usage covers most committees).  

 
The Town Clerk and Services Manager have completed due diligence, apart from  
feedback from Qualis, on potentially ‘tying in’ on their van fleet. This update may be 
forthcoming at the meeting itself. 
LTC is restricted on the type of van available on a tight budget. 
Generally speaking  

• There is a waiting list of up to 18 months to 2 years to order new electric 
vans that are very expensive. 

• Supplies of used vans that are suitable for our purpose are virtually non-
existent. 

• In particular used hybrid vans are very scarce. 

• Leasing and Finance deals presented so far are prohibitive.  

• LTC is currently hiring a van which is proving expensive. 
The current preference is to buy an LDV V80 electric van 2020, with little mileage 
on the clock, at a cost of c £25 K. This proposal has been agreed by both the 
Recreation and Environment & Heritage Committees. We have £12k in earmarked 
funds and the balance would need to be funded out of general reserves, including 
provision of LTC logo on the van and an electric charging point. 
 
The Town Clerk and Services Manager will provide further background information 
and an update. 
 
Recommend purchase of the electric van, on the above basis,  

• which is ‘greener’ than our current van, 

• better value for local residents, 

• has larger capacity than our current van, and will be better equipped for LTC   
community events. 
 

12 Utilities 
Six-month contracts have been agreed with SSE, our current electricity supplier for 
all Council sites, with the exception of Buckingham Court. These are for 1 December 
2022 – 30 April 2023. The estimated costs as anticipated, are significantly increased 
on prior contracts, we are waiting to see the impact Government Energy Bill Relief 
Scheme will have on overall costs. 
 
The Gas contracts for both Halls, and gas and electricity for Buckingham Court, are 
still under review. 
 
To receive and note  
 

13 Local Government Boundary Commission for England - Electoral Review of 
Epping Forest District Council  

I. District Warding  
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II. Town Warding  

  
To review and AGREE responses to EFDC, deadline for responses being 12 
December 2022 
  
See report pages 8 – 10. 

          
14 Finance 

14.1 Current Financial Position 
* The current financial position as at 31 October 2022 is attached together with 

details of the funds available from earmarked reserves (see attached pages 
11 – 12).  

* A note of the Council’s current bank balances and most recent reconciliations 
are attached (see pages 13 – 19). 

 
14.2 Accounts Paid  

Payments totalling £375,174.63 as detailed on payment schedules no. 359-
363 have been made since the report to the meeting on 5 October 2022 (see 
pages 20 – 24).  Schedules and accompanying invoices are available at the 
Council offices for inspection.  
 
For information, details of all Council payments in excess of £500 are 
provided on the Council’s website under the Finance and transparency / 
Schedule of Payments section. 
 

15 Precept 
The Committee is asked to NOTE that the second instalment of the 2022/23 Precept, 
£414,831.00, was received into the Council’s Santander bank account on 
26 September 2022. 
 

16 Internal Financial Check 
Councillor Murray will be visiting the office on 15 December 2021 to undertake an 
internal finance inspection. 
 

17 Grant Funding – Citizens Advice 
Council meeting 19 October 2022, draft minute 119.1 requested this as an agenda 
item.  
 
Members to discuss. 
 

18  Financial Assistance 
General Applications 2022/23   
The Committee at their meeting on 5 October 2022, requested further detail from 
Grant a Smile CIC on their application (minute no. RG148.2). This included the date 
and time of the event, before a decision could be made on this Essex Wide project; 
and as a Town Council, whether it will, subject to the Council’s financial assistance 
application terms and conditions, grant an award of £500. 
 
Please see page 25 for the further detail received, along with pages 26 – 39 for a 
copy of the application, and further information previously supplied, for Members to 
consider.  
 
For information, as at 31 October 2022 there is currently a balance of £7,924.02 plus 
£484.98 (*** see table below – Epping Forest ReUSE will not be claiming). This gives 
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an overall total unallocated balance of £8,409.00 in the 2022/23 Financial Assistance 
budget.  
 
The Committee are asked to AGREE if they wish to carry over any unallocated 
Financial Assistance budget at year end to 2023/24 Ear Marked Reserves. 

 
There is also currently £10,970.32 held in Earmarked Reserves, which includes the 
funds (£3,346.32) donated to the Council by Loughton Film Club following the club 
ceasing to operate. 

 
The overall total balance remaining in the 2022/23 budget, including earmarked 
reserves and donation as at end of October 2022, of £19,379.32.  

 
The Committee are reminded it is Council policy to withhold 10% (£3,000 for 2022/23 
budget) in case of emergency applications during the year, and that the £8,500 
awarded to Citizens Advice – Epping Forest District for 2022/23 is budgeted 
separately. 

 
For Members information, as list of grants awarded to date in 2022/23 is listed below. 
 

Organisation Amount 
Granted £ 

Purpose of Grant 

Alfie James Productions 200.00 Performance skills workshop 

Affordable Counselling 500.00 Counselling sessions 

Basics Essex 1,000.00 Assistance towards equipping 
a new doctor 

Epping Forest ReUSE 484.98 Operational Costs (safety 
boots/uniform)*** See note 
above, as not now being 
claimed 

Lopping Hall Art c/o Lopping Hall 300.00 Hire of display boards for 
exhibition 

Loughton Chigwell & District 
Synagogue 

500.00 Supply of weekly food parcels 

Loughton Voluntary Care 
Association 

391.00 Phone bill and premises rental 

Restore Grow Community Garden 2,500.00 Running Costs  

Restore Community Noah’s Ark  3,000.00 Crafts, toys and running costs 

Restore Community Oakwood Hill 
Community Centre 

3,000.00 Operational Costs 

Restore Community Oakwood Hill 
Youth Club Project 

2,000.00 Operational costs and 
equipment 

Samaritans Redbridge Branch 700.00 Running Costs 

Spark a branch of Worth Unlimited 1,500.00 ‘Complex cases’ counselling 
service 

3Food4U 3,500.00 Rent of foodbank venue 

Voluntary Action Epping Forest 1,500.00 Operational Costs 

The Lopping Endowment Corporate 
Trustee Limited 

1,000.00 Defibrillator 
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Total awarded  £22,075.98  

 
 

New Financial Assistance Application – Further information received for 
consideration 

 

Organisation Amount 
requested 
£ 

Item Power 

Grant A Smile CIC 2,500.00 The One Community 
Project - a community 
wide one day even 
celebrating diversity and 
culture 

General 
Power of 
Competence 
(GPC) 

       
19 Staff Salaries / Pension Contributions / National Insurance Contributions 

Communication on the outcome of staff salary pay increases from the National 
Association of Local Councils (NALC) for 2022/23, has now been received, paid in 
November 2022 salaries, and backdated to 1 April 2022 (£1925.00 per annum on all 
pay points). With effect from 1 April 2023 there will also be a one day increase to all 
employees’ annual leave entitlement. 
 
Further notification received has confirmed small changes to the London Weighting 
Allowance for both 2021/22 and 2022/23. These will be applied and backdated in 
December 22 salaries accordingly. The new London Weighting inner allowance is 
£951 per annum. 
 
Members are asked to note that all changes are paid pro-rata for part-time staff. 
 

 National Insurance Contributions – Rates were increased in April 2022 to: 15.05% for  
 Employers and 13.25% for Employees. From 1 November 2022 they have been 
reduced back to pre-April 2022 contribution rates, which are: 13.8% for Employers 
and 12% for Employees. 
 
The has been no changes to Pensions employers and employees’ rates, which 
remain the same. 
 
To receive and note. 

 

20 Parish Basic Allowance 
The Committee is asked to consider and AGREE a recommendation to full Council 
on the level of Parish Basic Allowance that members may claim in 2023/24. This is 
currently set at £120 per annum. 
 

21 Subscription Review  
The Committee is asked to review and AGREE the list of organisations of which it is 
currently a member and confirm if it wishes to support those listed in 2023/24, without 
amendment (see page 40). 

 

22 Committee Priorities 
The Committee is requested to review and AGREE its priority list for 2023/24. See 
page 41.  
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23 Estimates 
The Committee is asked to consider and CONFIRM the estimates of income and 
expenditure and levels of earmarked funds for 2023/24 (see pages 42 – 45). 
 

24 Emerging Epping Forest District Local Plan - Further Main Modifications  
To consider the draft response (only if final approval has not been agreed at the 
Planning and Licensing meeting on 5 December 2022). See attached pages 46 – 51. 
Planning and Licensing Committee, 7 November 2022, minute PL300 and Planning 
and Licensing Committee agenda, 5 December 2022, agenda item 4.1 refers. 
 
Members to review and agree draft wording for deadline of 9 December 2022 
 

25 Future work of Committee 
The opportunity for members to suggest topics to be considered by the Committee at 
a future meeting, subject to the Committee’s agreement. 

 
Note: No substantive discussion may take place under this item as the required 
statutory notice of the topics will not have been given. 
 
 
 
 
 

Mark Squire 
TOWN CLERK 
30 November 2022 
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Agenda item 8 
Christmas Card Competition 2022 
 
This year’s Festive card competition received 25 entries, down on last year’s total of 78. 
Unfortunately, the facilitator at Roding Valley High School, Art Department, had been unwell 
and was unable to promote the competition as usual, thus their entries were down fairly 
substantially.  Sadly, no adult entries were received this year.  The competition was 
promoted exactly as in previous years, with reminder emails being sent to the schools and 
care homes and on our Facebook page.  Multiple entries were received from the Kingsley 
Pre-School group. 
 
Judging of the competition was undertaken by the Town Mayor and Deputy Town Mayor, as 
in previous years.  The Overall winner and Junior Category entrant attends Hereward 
Primary School. The winning infant entry was from a pupil at Alderton Infant School.  A 
Roding Valley High School student won the secondary category.  
 
The overall and Junior winner this year, was actually runner-up last year in the infant 
category, who also provided a back story to her design for this year which included visiting 
the High Road with her father to take photos of the shops which she used to form part of her 
design. 
 
The runner-up in the Junior Category was Elsie Fourie, whose sister Isla, had been runner-
up in this category in 2020. 
  
The award presentation for this year will take place at the Council meeting on 20 December 
2022 in the Council Chamber at Buckingham Court, where the winners will be presented 
with their certificates and gift cards by the Town Mayor and a display of the entries will be 
exhibited. 
 
The results of the competition are as detailed below: 
 

INFANT SCHOOL CATEGORY  

Winner  Florence Tufton (Alderton Infant School) 

  

JUNIOR SCHOOL CATEGORY   

Winner & Overall Winner Scarlett Roberts-Rhodes (Hereward School) 

Runner-up Elsie Fourie 
 

SECONDARY SCHOOL CATEGORY  

Winner  Victoria Yozova (RVHS) 

  

 
 
 
 
 
Report by 
Debra Paris 
Administrative Officer 
25/11/2022 
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Agenda item 13 
Local Government Boundary Commission for England - Electoral Review of Epping 
Forest District Council  

 
I. District Warding  

 
REVIEW OFFICER (EPPING FOREST) 
Proposals for the re-warding of the Epping Forest District 
Your proposals for a new 3-member ward of BUCKHURST HILL EAST and 
WHITEBRIDGE 
 
As you say, wards should have a strong community of interest. We wish to refute in 
the strongest terms that this applies to the proposed new ward of Buckhurst Hill East 
and Whitebridge. Your assertion of the community of interest, para. 39, page 9 of 
your report is false.  
 
It is totally erroneous to state that there is continuous housing across the boundary 
There is NOT any continuous housing, as a result of official decisions taken 70 or 80 
years ago, and now firmly established. There is some, but very limited, common 
interest in the shops and use of the Roding Valley open space. However, the 
strength of that argument needs to be considered in the context of it being land that 
is subject of waterlogging and flooding, and was in part deliberately flooded after the 
building of the M11  
 
The Town Council believes Buckhurst Hill East and Whitebridge have very little 
community of interest. 
 
The current Loughton Roding ward, on the other hand, has a very high degree of 
community interest . Politically, it has not been represented since 2006 by any 
political party, although they generally contest it. Independent and Residents 
Association candidates have been very well supported, gaining up to 83% of the 
vote. The BH East ward has been represented by Green and Liberal Democrats over 
the last 20 or so years. The independent component has been entirely lacking south 
of the “Hundred Foot” gap. 
 
We can do no better than to endorse the reasons given by Cllrs Murray 
(independent) and Brookes (Residents association) on the issue of the proposed 3 
member ward having very little community of interest. These are broadly as follows. 
 
 

1. There is a clear physical dividing line between the Buckhurst Hill (BH) and 
Loughton (L) parts of this proposed ward, namely the Green Walk (also known as the 
hundred foot). This was created in the 1940s and early 50s when the Urban District 
Council built housing. It was put there following the Abercrombie principles to create 
a deliberate and clear boundary between the two towns of BH and L and to stop 
them merging. (the previous boundary followed the edges of the water meadows that 
previously existed). It has been maintained ever since. 
 

2. This clear distinction between BH and L is reflected in the postcodes of IG9 and 
IG10, the different telephone areas of 0208 504 and 508, the old Buckhurst and 
Loughton exchanges. 
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3. This clear distinction on either side of the Green Walk is also reflected in the 
change in road names; Valley Hill (L) becoming Loughton Way (BH). 
Felstead Road (L) becoming Thaxted Road (BH). Greensted Road (L) becoming 
Bradwell Road (BH). There is a clear physical divide between each road pairing in 
the form of either the green walk or a playground between Felstead Road and 
Thaxted Road, a playground owned by this council, to which BH does not contribute. 
 

4. As regards shopping areas the bulk of residents in the BH part of the new ward look 
either to the Roding Valley station area, Lower Queens Road, and Queens Road, 
Waitrose, for their shopping needs, whilst the Whitebridge part of Loughton look to 
the Valley Hill crossroads, Sainsbury’s. and the High Road Loughton for their 
requirements. Only a very small area of housing either side of the Green Walk may 
both equally look to the Loughton Way shops. 
 

5. As regards schooling again the two parts of the new ward, very largely look in 
different directions, BH East towards Buckhurst Hill Primary School and West Hatch 
Secondary School, whilst the Whitebridge part of the proposed new ward towards 
Whitebridge Primary School and Roding Valley High School for their secondary 
school provision. 
 

6. Medical provision. Both areas of the new ward have their own doctors’ surgeries 
and pharmacy provision and the bulk of residents use the provision based on either 
living in BH or L. 
 

7. Faith facilities, BH has its own Anglican and nonconformist churches (St John’s and 
BH Baptist Church) whilst Loughton has its own (St Michael’s, Loughton Baptist, and 
Loughton Methodist Churches), with attendance once again very largely following the 
BH and L split. St Michael’s Church in Roding Road (Loughton) works extremely hard 
in developing a community provision aimed at the entire current Roding ward within 
Loughton, and a daily café provision which has engendered a lot of support from the 
Loughton Whitebridge area.  
 

8. Library provision, once again usage very largely reflects the BH and L divide. 
Whitebridge residents very largely looking to Loughton Library with BH residents very 
largely using Buckhurst Hill Library. 
 

9. Roding Valley Recreation Ground, which is stated as evidence in your report (page 
9, paragraph 39) as having a community of interest between the two parts of the new 
ward is true but only to a certain extent. Usage of this area also reflects the BH and L 
separation of community interest. BH families largely use the playground and hard-
court area just off Roding Lane IG9, whilst L Whitebridge families very largely use the 
playground and hard-court area just off Roding Road IG10. 
 

10. Cricket Club and Football Club provision on the Recreation Ground, once again 
this reflects the IG9 and IG10 separate community provision. South Loughton Cricket 
Club has a square and a pavilion just off Roding Road IG10 and Buckhurst Hill 
Cricket Club has a square and a pavilion just off Roding Lane IG9. Loughton Football 
Club lease land from the County Council just adjacent to the recreation ground at the 
end of Avondale Drive Loughton, whilst Buckhurst Hill Football Club has its ground 
and headquarters in Roding Lane IG9.  
     

11.  Roding Valley Recreation Ground Management , although of less importance 
than the actual patterns of community usage the IG9 / IG10 split is also exactly 
mirrored in how the recreation ground is actually managed. Loughton Town Council 
has a 125 year lease on its portion of the area running up to the Green Walk/hundred 



Resources and General Services Committee 7 December 2022 

_________________________________________________________________________ 
 

10 

 

foot gap , whilst Buckhurst Hill Parish Council chose not to take up this option from 
EFDC. 
                     
                                                                                                   

These points 1 to 11 above very clearly evidence the virtual lack of strong 
community ties between the BH and L parts of the newly proposed ward of 
Buckhurst Hill East and Whitebridge. 
 
Many of the key building blocks of community and a sense of place, shops, schools, 
leisure and faith buildings simply do not traverse this existing Green Walk /Hundred 
Foot divide between two established towns and therefore the newly proposed ward 
of Buckhurst Hill East and Whitebridge might exist on a map it simply does not exist 
in any meaningful sense in the real world, shaped by the daily lives of individuals and 
their families. 
 
Conclusion 
 
In this Council’s view, it is completely inappropriate to suggest the creation of a 3-
member District ward crossing the Buckhurst Hill and Loughton boundary merely for 
some predetermined need for three member wards across the district. 
 
 
 
On any measure of community interest there should be a 2-member BH East 
ward and a separate 1-member Loughton Whitebridge ward 
 
13.2 

II. Town / Parish  Warding  

 
LTC suggestion for minor adjustment between Forest and St Johns District 
and Parish wards and division of St John's Parish wards to ensure community 
of interest. 
The Town Council considers that the proposed Parish Ward of St John's is much too 
large, electing 5 town councillors, which would be excessive and clumsy to 
administer. Without access to exact figures for the population of individual streets, 
the Town Council suggests the community of interest among the three 
conservation areas (the concern of the Hills Amenity Society since 1972) is so 
strong; the present boundary splits the Conservation Areas, and there is great merit 
in joining them and that boundary be moved to the rear of the properties in Staples 
Road, rather than the western side of that road. This would affect about 70 electors 
to be added to St John's from Forest.  
We would suggest that the territory of St John's ward be altered for the Town by 
taking from it a separate Town ward of 3 seats to comprise streets to the north of 
Church Lane and east of the A121 right up to the Town boundary . We suggest that 
the name of the 2-member (c1350 electors) Town ward be Loughton Hills ward, and 
the 3-member ward (c2000 electors) be Loughton Goldings ward, after the three 
major streets and a district all named Goldings (Hill, Rise, Road and Manor Estate) 
We have stated elsewhere that the use of CofE parishes for District Wards is 
misleading, and that the name of St John's district ward be Loughton Hills ward. 
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Agenda item 14.1 
Loughton Town Council 

Summary Income & Expenditure by Budget Heading 31/10/2022 
Month No: 7 Resources and General Services Committee Report 
 

 

INCOME – EXPENDITURE TOTALS 

 

Notes: 
(1) Council Expenses – “Actual Year To Date” – includes the Town Council annual 

Insurance. 
(2) The Service Recharge will be applied at the financial year-end. 

 
 
 
 
 
 
 
 
 
 

 
 

  Actual 
Last Year 

Actual  
Year 
To Date 

Current 
Annual 
Budget 

Variance 
Annual 
Total 

Funds  
Available 

% of 
Budget 

Resources and General 
Services 

       

Communication Expenditure 17,146 9,646 19,155   9,509 9,509 50.4% 

Office Expenses             (1) Expenditure 15,166 8,258 13,700 5,422 5,422 60.3% 

Audit                          Expenditure 3,745 0 3,010 3,010 3,010 0% 

Central Personnel Expenditure 327,181 217,824 374,800 156,976 156,976 58.1% 

Council Expenses        Expenditure 12,565 12,939 16,650 3,711 3,711 77.7% 

                                     Income 150 0 0 0   

Other Services (RGS)     (2) Expenditure 25,588 796 2,500 1,704 1,704 31.8% 

Members' Expenses Expenditure 1,680 0 2,760 2,760 2,760 0% 

Buckingham Court          (3) Expenditure 44,292 39,781 52,531 12,750 12,750 75.7% 

(4) Income 4,442 0 10,000 10,000         0% 

Service Re-charge          (5) Expenditure -283,000 0 -285,000 0 0 0.0% 

Library Expenditure 11,700 8,775 11,875 3,100 3,100 73.9.% 

Grants                             Expenditure 32,400 7,191 38,500 31,309 31,309 18.7% 

R&GS Expenditure                          208,463 305,210 250,481 -54,729 -54,729 121.8% 

Income 4,592 3,346 10,000 6,654  33.5% 

Net Expenditure over Income 203,871 301,864 240,481 61,383   
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Agenda item 14.1  
Earmarked Reserves for 2022/2023: 
 
A summary of the Committee’s reserves showing the amounts available from reserves in this 
current financial year is provided below: 

 

 

Resources and General Services Committee 31.10.22 

Elections 14,854.81 

Buckingham Court maintenance fund 2,000.00 

Buckingham Court Rent Deposit 5,000.00 

Financial Assistance Grants 2020/21 10,970.32 

Total 32,825.13 
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Agenda item 14.1  
Current Financial Position 
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Agenda item 14.1  
Current Financial Position 
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Agenda item 14.1  
Current Financial Position 
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Agenda item 14.1  
Current Financial Position 
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Agenda item 14.1  
Current Financial Position 
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Agenda item 14.1  
Current Financial Position 
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Agenda item 14.1  
Current Financial Position 
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Agenda item 14.2 
Accounts Paid 
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Agenda item 14.2 
Accounts Paid Cont. 
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Agenda item 14.2 
Accounts Paid Cont. 
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Agenda item 14.2 
Accounts Paid Cont. 
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Agenda item 14.2 
Accounts Paid Cont. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC 
 
Further detail has been received below, following the request of the Resources and General 
Services Committee on 5 October 2022 (minute RG148.2): 
 

• The proposed date of the planned event is Saturday 4 February 2023. 

• The location of the planned event – Murray Hall, Loughton. 

• The event is estimated at a total cost of £9,954. Grant a Smile apologise that the 
previous information the Council requested and was sent to us, requested an 
increase in funding, from their original application. This was an error. 

• The number quoted on their application form is a Community Interest Company (CIC) 
number. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 18 
Financial Assistance Application – Grant A Smile CIC cont’d. 
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Agenda item 21 
Subscription Review 
The following table shows the list of subscriptions to be paid by the Council during the current 
financial year 2023/24. 
 
The Committee is asked to consider membership of these organisations and decide whether 
it wishes to make any additions or deletions for the next financial year.   
 

ORGANISATION            £                                  

Campaign to Protect Rural England  (CPRE) 36.00  

Essex Association of Local Councils (includes NALC fees) 2,449.85 

Essex Heritage Trust* 25.00 

Essex Playing Fields Association  (EPFA) 30.00   

Friends of Historic Essex 10.00 

Information Commissioner’s Office (ICO) 55.00 

Institute of Cemetery & Crematorium Management (ICCM)  95.00 

Open Spaces Society 45.00 

National Society of Allotment & Leisure Gardeners 55.00 

Rural Community Council Essex (RCCE) 60.00 

Society of Local Council Clerks (SLCC)*                                781.00  

New Total £3,641.85 

22/23 Budget £4,000.00 

Recommended budget for 23/24 £4,400.00 

 
* These subscriptions are due in December 2022 so are only an estimate at this stage. 
SLCC subscription is for both the Town Clerk and Deputy Town Clerk. Other subscriptions 
are yet to be revised. 
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Agenda item 22 – Committee Priorities 
 

Resources and General Services 

 

Priority Main Function Greater Detail/Current Position 
 

Current activities 
 

High Transfer to Electronic Banking Transfer to Unity Bank; amalgamating / 
reducing current banking arrangements 

Medium King Charles Coronation Celebrations for May 2023 

Medium Local Council Awards  To commence in stages in 2023  

Low Council structure Continuing reviews 
 

On-going activities 
 

High Seeking external funding 
sources 

Targeted action 

High Banking arrangements and 
investments 

Kept under review 

High Running the Committee  

High Admin for whole council  

High Council and committee agendas 
and minutes 

 

High All council finances, end of year 
accounts, audit etc. 

 

High Management of Buckingham Crt   

High Personnel and employment 
matters, staff management 

Staff Handbook reviews as required 

High IT and office equipment  

High Civic matters Civic Celebrations incl Citizenship Awards  

High Annual Report Preparation and printing 

High Newsletter Editorial, printing and distribution 

High Noticeboards Maintenance and installation 

High Publicity and website  

High Annual Town Meeting Arrangements and admin 

High Christmas card competition Arrangements and admin 

High Emergency Plan Amendments and circulation  

High Financial Assistance Scheme  Admin and finance 

High New legislative requirements  

High Policy reviews On-going 

High Responding to consultations Variable 

High Contract reviews On-going 

High Training Strategy Annual review 
 

High Any other matters within the Committee’s terms of reference 
 

Low Community Forum Arrangements and admin 
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Agenda item 24  
Emerging Epping Forest District Local Plan – Further Main Modifications 
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