LOUGHTON

TOWN COUNCIL

RESOURCES AND
GENERAL SERVICES
COMMITTEE

Members of the Resources and General Services Committee
are summoned to attend a Meeting at 7.30pm on

Wednesday, 4 October 2023

at Loughton Town Council, Council Chamber, 1 Buckingham Court,
Rectory Lane, Loughton 1G10 2QZ

to transact the business as shown in the agenda.

Mark Squire
Town Clerk
27 September 2023

Councillor M Owen (Chairman)
Councillor S Fontenelle (Vice Chairman)

Councillors
R Brookes B Cohen W Kauffman
S Murray M Stubbings

Note to Councillors:
If you are unable to attend the meeting,
please phone your apologies to the office on 020 8508 4200.
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AGENDA

Apologies for absence
To RECEIVE any apologies for absence.

Declarations of Interest
Councillors to declare any pecuniary or non-pecuniary interest in any items on the
agenda.

Confirmation of Minutes
To CONFIRM the minutes of the meeting held on 27 June 2023.

Public Representations

To hear any representations from members of the public who have registered a request
to address the Committee in accordance with no 5, Appendix C, of the Standing
Orders.

Town Clerk’s / Chairman’s Report
To report (for discussion only) on any further significant information / matters that may
be of interest to Committee members

Training and Conferences
The Deputy Town Clerk/RFO attended an Essex Pension Fund ‘understanding annual
benefit statements’ webinar on 15 September 23, which was very informative.

To receive and note.

Staff Salaries 2023/24
No decision has yet been made on the outcome of 2023/24 pay negotiations.

To receive and note.

Christmas Closedown Arrangements 2023

In line with the existing Town Council policy agreed in February 2008 and updated in
October 2021, the office is operational with ‘skeleton staffing’ and reduced hours.
The Christmas period will therefore be:

Friday 22 December Closed 12 noon
Monday 25 December Closed

Tuesday 26 December Closed
Wednesday 27 December 10am — 3pm
Thursday 28 December 10am — 3pm
Friday 29 December 10am — 12.45pm
Monday 1 January Closed

To receive and note.

Citizens Awards

The Committee is asked to reaffirm its commitment to the annual Citizen Awards, the
cut-off date for entries being 31 January 2024. Community groups and local schools will
be approached, and social media publicity will be used to further promote the awards.
The award presentations to be made again at the next Annual Town Meeting in March
2024.
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Financial Assistance
The Committee are asked to consider and AGREE whether they wish for the Financial
Assistance scheme to continue in 2024/25.

Members are asked to review and AGREE the inclusion of rule number 13 (highlighted
in red on page no 5, full document pages 5 — 8) of the Financial Assistance Scheme
application form and next form review date of October 2026.

A number of emails have been received from successful 23/24 grant recipients, where
projects have already been completed since the start of the financial year, thanking the
Council for their support.

To receive and note.

Annual Town Meeting

The 2024 Annual Town meeting is scheduled for Tuesday 5 March 2024, commencing
at 8pm in the Murray Hall. Whilst this is not a council meeting, all Town Councillors are
expected to attend. The Committee is asked if it wishes to continue with the format
used in last year’s meeting by inviting local organisations and voluntary groups,
particularly those in receipt of Financial Assistance from the Council, to mount displays
at the event to attract more public interest. Certificates to organisations successful in
their grant applications for 2024/25 (subject to members decision of agenda item 10
above) would also be presented by the Town Mayor. The meeting is usually concluded
with refreshments and an opportunity for members of the public to speak informally with
their Councillors.

To receive and note.

Finance

12.1  Current Financial Position
The current financial position as of 31 July 2023 is attached together with details
of the funds available from earmarked reserves (see pages 9 — 10).

A note of the Council’s current bank balances and most recent reconciliations
as of 31 July 2023 are attached (see pages 11 — 14).

12.2 Accounts Paid
Payments totalling £551,756.49 as detailed on payment schedules nos 378-380
(see pages 15 — 17) have been made since the report to the meeting on 27
June 2023. Schedules and accompanying invoices are available at the Council
offices for inspection.

For information, details of all Council payments in excess of £500 are provided
on the Council’s website under the ‘Finance and Transparency Schedule of
Payments’ section.

Internal Financial Check

To note that Councillor Murray was scheduled to visit the office on 2 October 2023 and
undertook a financial check on Monthly Payroll / Tax & National Insurance / Pensions
from the start of the 2023/24 financial year to the end of September 2023.

To receive and note.
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Annual Governance and Accountability Return (AGAR) 2022/23

PKEF Littlejohn LLP, the external auditors, have signed and returned section 3 —
External Auditor’s Report and Certificate 2022/23, without any comments. This was
dated 22 August 2023 (see page 18).

Notice of ‘Conclusion of Audit’, which finalises the yearly audit requirements, dated 25
August 2023, has been posted on the Town Council’s noticeboards and website.

To receive and note.

Internal Audit
The interim internal audit from Heelis & Lodge will take place on 25 January 2024.

To receive and note.

Remembrance Service

16.1 Remembrance Donation
The Town Council annually makes a donation to the Royal British Legion in
support of the Poppy Appeal and towards the cost of the wreath laid by the
Town Mayor at the annual Remembrance Service to be held this year on 12
November 2023.

Last year, the Committee increased the donation to £150 (previously £100).
Members are asked to confirm if it wishes to make a similar donation this year.
Payment will need to be approved under the General Power of Competence

16.2 Friday 10 November — 11am
As the 11" hour of the 11" day falls on a Saturday this year, members are
asked to consider and AGREE whether a small wreath laying service can be
held on the preceding Friday morning, to enable local schools to be invited to
lay their wreaths, along with both the Town Mayor and British Legion.

Policies Review

Members are asked to review the following policies, for which there are no changes to
be made. In view of the volume of paperwork, members are requested to look at the
document section on the Town Council website or view via the links below:

17.1 Early retirement policy — Recommended next review October 2027
(See Page 19)

17.2 Reserves policy — Recommended next review October 2027
See link below:
RESERVES POLICY - Updated Oct 2020 WA.pdf (loughton-tc.gov.uk)

Loughton Town Council (LTC) email addresses
Our IT consultant has provided some indicative advice and costings As we already
have the domain name for Loughton-tc.gov.uk, we are able to add the Councillors to
this, with no extra permissions needed
The cost per Councillor would be:
o £4 per month, per Councillor, just for the email address or (total £1,056 p.a.)
o £6 per month, per Councillor, for the email address and access to “one drive”
(total £1,584 p.a.)

There would be no further set up charges, just the monthly charges, per Councillor as
mentioned above
Delivery time to implement — can be completed in a few , subject to other workloads

3


http://www.loughton-tc.gov.uk/_UserFiles/Files/Documents%20and%20Policies/RESERVES%20POLICY%20-%20Updated%20Oct%202020%20WA.pdf
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We currently have no budget for this project, which would cost c£2,640 p.a.

Recommend setting a budget allocation for this project for implementation when the
new Town Council is implemented in Maty 2024.

19 Think Loughton- Circulation newsletter-R&GS Min 249.
Alternative delivery quotes have been provided, ranging from £50 to £500 more
expensive than the existing delivery company. Further quotes for the whole package of
design, print and delivery are awaited.

To receive and note.

Mark Squire
TOWN CLERK
27 September 2023
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Agenda item 10
Financial Assistance
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LOUGHTON

TOWN COUNCIL

SCHEME OF GRANTING FINANCIAL ASSISTANCE

The annual deadline for receipt of applications is 31 December. Grants to successful applicants will be made in the
following financial year. (The financial year is from 1 April to 31 March.)

Up to 90% of the grants budget will be allocated to applications received by this deadline. At least 10% of the budget
will be retained for emergency applications. Organisations which apply for financial assistance after the deadline will
be required to indicate why they could not meet the deadline, i.e. explanation of unforeseen financial requirements.

Applicants are required to complete the Council's form to apply for financial assistance, and to provide all the
information requested.

Grants are not restricted in the purpose to which they may be put, and applications can be made for capital or revenue
expenditure or special projects. Quotations/estimates for the project expenditure maybe required to ensure that
applicants are considering the best value for money.

In considering applications for financial assistance, the Council will take into account how well the project meets the
needs of the local community and provides a positive benefit to a significant number of Loughton residents; how
effectively the group will use the grant; whether the costs were appropriate and realistic; what level of contributions
have been, or would be, raised locally; whether the organisation should reasonably have been expected to obtain
sufficient funding from another, perhaps more appropriate source; how the group is managed, as indicated by its
constitution; for larger projects, is the proposal sustainable in the long term?

Organisations are not restricted to the number of grant applications made over a period of time. However, the history
of previous applications will be considered in the decision-making process.

Grants awarded for purchase of goods or services will be paid on receipt of a receipted supplier’s invoice. Special
arrangements may be made to pay the grant on receipt of an order for the goods or services if an organisation can
demonstrate that its cash flow prevents it from paying the invoice before receiving the grant. The grant must be
requested for payment within twelve months of notice of the grant being made. After this time the offer will lapse.

Where a grant is offered for a project still in the planning stages the Council may pledge to grant a certain sum which
will become payable when the project is under way. In this case, the offer will only be kept open for a limited period;
the project must have commenced, or a firm commitment made to a start date e.g., by placing contractually binding
orders to start imminently, before the grant can be claimed, and this must be within twelve months of notice of the grant
being made. After this time the offer will lapse.

There is no maximum figure set for grants awarded, within the budget for grants set annually by the Council. You are
advised to check the budget available before submitting your application.

Applications will be considered at a meeting of the Resources and General Services Committee; applicants will be
informed of the outcome after that meeting.

The Council policy is that financial assistance will only be made to small-scale local projects and not national or county
appeals. However, this does not preclude local branches of national organisations from applying.

The Council is prevented by statute from giving financial assistance to individuals, charities operating overseas or to a
fund established to help persons outside the UK.

Guidance issued by NALC regarding the 1984 Local Government Act which prohibits councils’ involvement in ‘property
relating to the affairs of the church’, e.g., the maintenance or improvement of the buildings or land or contributing to the
costs. There is an absence of case law, which may have clarified whether later legislation overrides this 1984 specific
provision. The Council will therefore, when considering a grant to a church, decide whether this is a prudent course of
action.

As a condition of receiving a grant, organisations will be required to acknowledge the Town Council’s support in their
publicity material.

The application form, accounts and other information may be copied and placed on the public agenda for the meeting, so
please ensure the information is clear and legible. No personal data will be disclosed.

Next review October 2025
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Agenda item 10 cont.
Financial Assistance

SCHEME OF GRANTING FINANCIAL ASSISTANCE
APPLICATION FORM

Please complete the form clearly in black ink and keep the writing within the boxes.
Continue on another sheet of paper if necessary.

YOUR ORGANISATION

Mame of organisation
(please give location, if different from
correspondence address on back page)

Summary of aims and objectives

Age groups specifically catered for, if any

|5 the organisation a non-profit making body?

|5 the organisation a Registered Charity?
(If 50, please give registration number)
Mumber of members in the organisation

Mumber of members resident in Loughton

|5 membership restricted in any way?

Do vou charge a membership fee, or charge for
access to your activities? Please give details

DETAILS OF GRANT APPLIED FOR

Purpose for which the grant is required including how your organisation will benefit together
with details of the proposed expenditure {include copies of quotations/estimates where
appropriate).
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Agenda item 10 cont.
Financial Assistance

Explain how Loughton residents will benefit from this project?

Are you making this application as part of the annual round of grant applications? (closing.
date 31 December)?
Yes /Mo

If No, please explain the circumstances to justify this emergency application (please see paint
2 of the scheme before completing this section).

Total cost of project

Amount of grant requasted

Funds available from organisation’s own resources

Funds granted from other bodies (please give details)

If there is a shortfall in these figures, how do you propose
to fund the deficiency?

PREVIOUS APPLICATIONS

Flease give details of all grant applications made by your organisation to the Town Council,
whether successful or not, in the last five years.

Financial Year Amount Purpose Successful
1422 -31323 ‘Yes / Mo
1421-313232 Yes /Mo
1.420-31.3.21 ‘Yes [ Mo
1.419-31.3.20 ‘Yes /Mo
1418-31319 Yes /Mo
ACCOUNTS & CONSTITUTION

You are required to send a copy of your consfitution and most recent audited or independently
verified accounts and balance sheet with this application together with copies of
quotationsfestimates for the project expenditure. NB: If you are part of a national or county-
wide organisation, the accounts must be Loughton branch specific. If you are a new
organisation without past accounts, please attach a copy of your budget for the year.
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Agenda item 10 cont.
Financial Assistance

Mame of person making grant application

Address for comespondence

Email address

Tel. No. Day
Evening

DECLARATION

| confirm that | am authorised to make this application on behalf of the organisation named.

| certify that the information provided is correct.

| enclose the following documents in support of this application:

a) a copy of our gonstitution. ) most recent set of audited accounts ¢} quotations/estimates.

| undertake on behalf of the organisation that any financial assistance offered will only be  used
for the purpose for which it was granted, and will be returned to the Town Council if it is not
required for that purpose.

Signed Date

Mame {please print)

Capacity in which signed

If your application is successful, please
indicate the name to which the cheque
should be made payable.

N.B. Cheques can only be made payable to
the name of the organisation’s bamk accournt
not an individual.

DATA PRIVACY MOTICE
Loughton Town Council only undertakes the processing of personal data necessary to perform the
contract for services with you. Our Data Privacy Motice forms part of this agreement and includes the
binding obligations on us covering the duration, nature and purpose of the processing and your rights;
copies are available on request from the Town Council or available on our website:
https: Himyurl comiy3sxohgs

When you apply for Financial Assistance, the information you provide (personal information such as
name, address, email address, phone number) will be processed and stored so that it is possible to
contact you and respond to your correspondence and provide information relating to your application.
“four personal information will not be shared with any third party without your pricr consent.

The application form with supporting information should be returned to:

Loughton Town Council, Unit 1 Buckingham Court, Rectory Lane, Loughion 1G10 207
(Please ensure the correct postage is applied for the size of the envelope used)

For office use only:
Acknowladged Deecision
Statutory powsr Inforred
Committza date Digte paid and
Esyment. Bef
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Agenda item 12.1

Current Financial Position

Loughton Town Council
Summary Income & Expenditure by Budget Heading 31/07/2023
Month No: 4 Resources and General Services Committee Report

Actual Actual Current Variance Funds % of
Last Year | Year Annual Annual Available | Budget
To Date Budget Total
Resources and General
Services
Communication Expenditure 18,042 4,940 18,355 13,415 13,415 26.9%
Office Expenses Expenditure 16,562 4,026 15,125 11,099 11,099 26.6%
Audit Expenditure 3,408 -1858 3,305 5,163 5,163 -56.2%
Central Personnel Expenditure 391,213 129,553 412,200 282,647 282,647 31.4%
Council Expenses Q) Expenditure 14,325 12,653 19,970 7,317 7,317 63.4%
Other Services (RGS) Expenditure 1,776 0 400 400 400 0%
Members' Expenses Expenditure 1,626 58 2,360 2,302 2,302 2.5%
Buckingham Court Expenditure 70,474 22,148 64,906 42,758 42,758 34.1%
Income 0 1050 2,000 950 52.5%
Service Re-charge (2) Expenditure -285,000 0| -371,000 0 0 0.0%
Library Expenditure 7,781 0 0 0 0
Grants Expenditure 29,364 4,750 38,500 33,750 33,750 12.3%
Income 7,013 5,000 -5,000
INCOME — EXPENDITURE TOTALS
R&GS Expenditure 269,572 176,271 204,121 27,850 27,850 86.4%
Income 7,013 6,050 2,000 4050 302.5%
262,558 170,221 202,121 31,900

Net Expenditure over Income

Notes:

(1) Council Expenses — “Actual Year To Date” — includes the Town Council annual Insurance.

(2) The Service Recharge will be applied at the financial year-end.
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Agenda item 12.1 cont.
Earmarked Reserves for 2023/2024:

A summary of the Committee’s reserves showing the amounts available from reserves in this current financial
year is provided below:

Resources and General Services Committee 31.07.23
Elections 19,854.81

Total 19,854.81

10
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Agendaitem 12.1 cont.
Current Financial Position

Date: 14/09/2023 Loughton Town Council Page 1

Tims: 14:22 Bank Reconciliation Statement as at 31/07/2023 User: JCG

for Cashbook 1 - No 1 Current Account

Bank Statement Account Name (s) Statement Date Page No Balances

Nat West no. 1 account 31/07/2023 154,625.94

15462594
Unpresented Payments (Minus) Amount
05/12/2022 10987 P491 L & J Hall Digging Services Lt 1.515.00
11/05/2023 11169 P2 Couno Office Solutions Limited 90.96
31/05/2023 11204 P106  AM Garden Machinery Ltd 310.16
16/06/2023 11218 P121 James Todd & Co. Ltd. 120.78
16/06/2023 11220 P125 Couno Office Solutions Limited 105.20
16/06/2023 11225 P130 Fluid Solutions Plumbing & Hea 171.00
16/06/2023 11232 P140 BG Shutters and Blinds Lid 295.00
16/06/2023 11238 P145 Portable Toilet Hire (London) 804.00
10/07/2023 11250 P170 Grangewood Plastic Packaging L 230.40
10/07/2023 11256 P179 Couno Office Solutions Limited 87.85
10/07/2023 11258 P180 Regional Waste Recycling Comme 525.20
10/07/2023 11267 P194 Arbtec Tree Services 948.00
10/07/2023 11270P199  James Todd & Co. Ltd. 234.98
10/07/2023 11271 P201 TBS Hygiene Ltd 90.00
10/07/2023 11272 P202 Chamberiain of London 10.00
10/07/2023 11276 P210 Youth Employment Strategy 1,750.00
10/07/2023 11277 P211 Loughton Methodist Church 1,000.00
10/07/2023 11278 P212 Worth Foundation 1.500.00
10/07/2023 11279SD18  Vona Aghoaghovbia 250.00

10,038.51

144,587 43

Unpresented Receipts (Plus)

28/03/2023 R285 184.00
01/07/2023 R285 resve -184.00
31/07/2023 R91 547.60

547.60

145,135.03

Balance per Cash Book is :- 145,135.03

Difference is :- 0.00

11
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Agendaitem 12.1 cont.
Current Financial Position

Date:23/08/2023 Loughton Town Council Page 1

Time: 10:02 Bank Reconciliation Statement as at 31/07/2023 User: JCG

for Cashbook 2 - No 2 Current Account

Bank Statement Account Name (s) Statement Date Page No Balances
Nat West no. 2 account 31/07/2023 58,057.71
58,057.71
Unp ted Pay ts (Minus) Amount
10/07/2023 811 P207 HMRC only 120PW00111168 866.24
10/07/2023 812 P208 Essex Pension Fund 9,249.13
10/07/2023 811 P207 HMRC only 120PW00111168 7.800.00
17,915.37
4014234
Unpresented Receipts (Plus)
0.00
0.00
40,142.34
Balance per Cash Book is :- 40,142.34
Difference is :- 0.00
Date:23/08/2023 Loughton Town Council Page 1
Time:09:37 User: JCG

Bank Reconciliation Statement as at 31/07/2023
for Cashbook 3 - NatWest Business Reserve Acc

Bank Statement Account Name (s) Statement Date Page No Balances
NatWest Business Reserve Acc 31/07/2023 101,327.15
101,327.15
Unpresented Payments (Minus) Amount
0.00
0.00
101,327.15
Unpresented Receipts (Plus)
0.00
0.00
101,327.15
Balance per Cash Book is :- 101,327.15
Difference is :- 0.00

12
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Agendaitem 12.1 cont.
Current Financial Position

Date:23/08/2023 Loughton Town Council Page 1
Tane: 09:44 Bank Reconciliation Statement as at 31/07/2023 Usar: JCQ
for Cashbook 4 - Santander Business Reserve Acc
Bank Statement Account Name (s) Statement Date Page No Balances
Santander 31/07/2023 337.318.13
337,318.13
Unpresented Payments (Minus) Amount
0.00
0.00
337,318.13
Unpresented Receipts (Plus)
0.00
0.00
337.318.13
Balance per Cash Book is :- 337,318.13
Difference is :- 0.00
Date: 14/09/2023 Loughton Town Council Page 1
Tiie: 1551 Bank Reconciliation Statement as at 31/07/2023 User: JCG
for Cashbook 5§ - Security Deposits Current alc
Bank Statement Account Name (s) Statement Date Page No Balances
Security Deposits Current alc 31/07/2023 138.00
138.00
Unpresented Payments (Minus) Amount
0.00
0.00
138.00
Unpresented Receipts (Plus)
0.00
0.00
138.00
Balance per Cash Book is :- 138.00
Difference is :- 0.00
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Agendaitem 12.1 cont.
Current Financial Position

Date:23/08/2023 Loughton Town Council Page 1
Time: 10:57 Bank Reconciliation Statement as at 31/07/2023 Usec JCG
for Cashbook 6 - Nationwide Instant Saver Acc
Bank Statement Account Name (s) Statement Date Page No Balances
Nationwide Instant Saver Acc 31/07/2023 a4 104,618.89
104,618.89
Unpresented Payments (Minus) Amount
0.00
0.00
104.618.89
Unpresented Receipts (Plus)
0.00
0.00
104,618.89
Balance per Cash Book is :- 104,618.89
Difference is :- 0.00

14
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Agendaitem 12.2
Accounts Paid

Lowghton Town Council

Paymwnl meond
List of paymwnts made between 1 June to 16 June 2023

frvoice No. Date Paid _ Payow Name Chg No. Pald PhNo. T delals Year

For informasion No. 1 Accound

mex71 18/062023 Nisbets 128 109.89 P19 Tolet rolls MH 202%24
Nine WOO2023 Essex Securty Servicss Lid 129 19880 P10 Repar door keypad BC 200324
Ll 4] 10062023 Jumes Todd & Co Limad 1z 12070 9121 Payrol May 2023024
ez o Wasie ychng (C g Nz00 P12 Bin collect Cam June 20224
EIN130 0 Wasle < (L qF0 P13 Bin collect ICH June 20224
Eonn gk Wasle C e 11290 156 00 22520 PIM  Bincoliect MH June 202%24
1781 1062022 Couno Oice Sclulons Lid 11220 106.20 P125 Pholecopyingdpantng Mey 20234
208206 062023 Ewcloos Limbed 1na 23400 P126 Seplc Tank emply WIRA 202NN
TLNOLPRNT 16/06/2023 Tolsl Media 11222 1,021.00 P127 TL Summer sue & Avnusl Repont 20234
39048950 HWOG2022 Chutd Fre & Securty Lid 1n= 19023 P120 Fiew sham secvons MH 20234
TEM 102022 Forest Casust & Schodwear 1924 3IBAC P128  Stelf uniorm MH 202%24
ms HVOGR2022 Frad Sclusons Pambing 8 Heoting Lid 19228 17100 P130 Replace bull fap WRA 02%4
68 IOA0TS THS Hyglene Lid 1z2m 7200 P131 Dog wasie bins May 02w
101512 1HOE0Y Fenacke Housing Limiled 120 60000 P132 Ged maint May 02w24
LTG50 VRO Scolt Dryden 11226 140000 P133 TL & Aonunl mepont design 02w
21184 VOM2023 Thames Seowity Sheeddng Lid 1924 6420 P134 Conldentul waile dlaposal paerarel]
e Trewer Mudinr Payground inspections Lid 806,00 P135  Asnust plgd imgecion mpon batell
e Trever Muler Inspecioes Lid 11000 P136  Aenust botball nspection 0724
1re0 16062023 Travor Mufler Playground Inspections Lid 192% 17000 108500 P137 Annusl ouldoor gy inspection 02324
MOCOT 369 100 E0C 42580 F138 Py Spping desn up RVRG 202324
MOCO 30628 MVORG02Y EFOC 123 12000 16260 P12 Dispose of old goals e ol
Si- w2y 10002023 BG Staters and Binds Lt an 20500 P140 Biing repalrs MH nan4
H0ETESE56 100002 Foyet Mak Geoup Lid e 201419 P14t T Delivery a0mane
INDOSG2BS 1008023 G.C Johwnson Ltd e TEE4 P142  Dus shwitor paiet 00324
EAZTESt 180872023 Earth Anchors Lyd 12 TT40 P14 Pigd e replaceeant 200024
a7 1808/202) Deltagate Limlied 2% 145000 Pi44  Lighiing repakrs MH /8C 200324

160872023 Dukshinl PFrashasna Har 35000 SD8 MH Sec dep refund 20005722 berhlel]
xnn 16/062023 Fortable Tolet Hire Leodon 1238 B04.00 P145 Tolets for Jessel Green Day pora ]

100072023 M Wappy noe 28000 P148 Enderiainesesd Jessel Grean x2v4
" 10062023 M D Wide 10 40000 PI47  Ertnrisiment Jossal Groon 2mane
LHHEYT V00202 KIS Event Hie naa 010850 P48 Rdes for Jessed Green 202324
noe 16/062023 Ddine Evenls Liriled a2 100000 PHS  Fdes or Jesset Groen plralrs]
saa2 TROA203 Mr J Smih (Eright Lights) nas 1L,X000 PO Rdes for Jasaet Green 02324
FACOI4TS TEOA/Z02) Frst Akd Cower Lid 11245 62000 P15 Firl o for Jassal Green VM

16062023 G AS D Peay Buid Comvacion 248 42000 P54 Repax gate sl VRO 207VM

For information Oiect Debés

syyas 10062023 The Comera Guys Lid oo 15628 P150 Teleghn May 2023724
IMI175043372 22062073 Tesco Mobie oo 2800 PIS6 Maoble phone May 202324
AN5484 21062023 Bash Gas oo 53465 P15T Ewdde May BC W02v24
96055 TROWNRS Fiesl Busiostss Wikler o 879 P158 Wesor retes May 20224
CReTes 0200772023 Skyguand Limhied oo TITH PISE Mesdow sl May 202n24
1290785 17062023 Crown Gas 8 Power o 14929 P160  Gas May K04 TN
1380798 1706/2023 Crown Gas 8 Power o 088 5 113780 P181 Gas May MH WIN24
V003582852 0402023 Feninsuta Business Serv o 24111 PI62 Employ serv. Jane A07N24
BSLOTTOMNIANY 2402023 Norihgate Vohicle Hie LUid oo 1,198.21 P163 Vanlease May W74
254510507 TG00 Weorkdpary oD 120,14 PIG4 Streamine Apr 202¥724
2587 1ee? 200082003 Worldpay oo 12454 P165 Streamine May 202¥724

150572003 Nattiest Crodt Cad oo 413,23 P160  Credit card paymanis Apr WM

140672023 Nat'Wesl Cred® Cand oo I P8 Credi card payments May NTNN
For informaton BACS payments made from No. 1 Accound

125082023 M Waders BACS 21888 P53 MH Hal hire solund N
For infoomadtion No, 2 Accound

10002023 HMRT LUl D20852 P10 PAYENC Jue oM

100W2023 ECC Peosions Fund 810 S01377 P151 ECC Pensions June 2224

20082023 LTC Sk BACS 2326104 P52 Sataries June 202324
For mdamaton Accoun! Taansky

NafWest No. 1 1o No 2 ™ 4050583 T June Sxanes and Tax Yp up 200304
Total £ 900,268.3¢

We certify that this schedule Isis the detals of he cheques, transfers and other orders for payment we have signed, drawn al the value shown and payees as

named on the schedule.

Signed. Signed:

Print nama: an-:gfel\_u- r{ulpﬂ_&
Schedus nutntet e

D, J ;W/X‘t—zlj Date regorted to RGS Cliee
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Agendaitem 12.2 cont.
Accounts Paid

Loughtan Town Council
Payment recoed
Lint of payments mace between 17 June to 10 July 2023

Wvoicn No. Datw Paid_Payes Namme ChgNo. _Paid P fo. Transaciion detalls Veor

For vformation o | Accoent

20232
PRk VWMUFI023 Frojoct Sower Lid (HSBC Involos Finance Lid 41247 10054 PI6S  Camatery five axtingrdshum 2023024
250661 VWUPR023 Viing Q¥om UK Limded 11243 10830 P16R ONoe slaionary 0224
152108 1V07/2023 Grangewosd Pasic Packeging Lid 12 23040 PI70 Bk mfuse sacks I
MO ITaNY Epping Feres| Disrct Coundl 24.542.23 M71 Ground makdenance w2
MICOTI73T™ Epning Forest Disyiot Council 0.1 P72 fbbish colec! Jusanl muxe
MOCO 37 ¥e0a 1072023 Fpping Formst Dinyict Conncll 149261 .13 2470249 PIT] Rubbish collec] Jusss AW2Ie
1016473 Pinnacle Housing Limded 10000 P4 YWAPT Grds nain Are 214
w4/ 10223 Moneche Mousing Lievied 19252 180038 240030 PIT5 WREF foxtnall plich Mark 2224
38 10072023 Careth Callity 11283 125000 P Gorderng wes Ape - Junn Favalrl]
50088 1V07/20Q2 Cver Deie Cleanieg Servicns Limied 11254 15023 P77 N Window slean June 22004
236354 1007222 Laughion Self Drive Lid 11285 7500 PIT0 Von tre for Jesael Fus day X234
1w T2 Conero Offcas Sofutions Limded 11256 8785 P78 Frinlihg June 202024
EZI0528 Hogonal YWastn Recycing (Comweonal) |42 A0 P00 Rushinh colsction MH Juns 22024
EZ30828 Hogioon! Yty Recycing (Cormmmonad) L2 5720 i1 Ruoolsh cobiection KH June 2024
E23:062) 10072023 Reglonal YWaste Racycing {Comemencal) Lid 11258 Mz 22420 P12 Rubbiah collection Cem June Nz
M20513030 TNOTRAS Fasex Coundy Counsil 11250 160,00 P183 Eeasonal Decs App T4
12379 Avcham Security Scltons Lid 91250 P04 RVAG Gate May 202324
13374 Mitkan Bocurity Schuions Lid 12% PING RVAG Gate April 202224
11509 1007023 Mitam Socurtly Solons Lid 1m0 A0 26000 PN Jesewl Day secarity 20234
s 10072023 Dalsgaly Linkg 11264 24800 P187 Reglace emeng ighls ool
4CG78 Think Busineas Support Lid (SME Imvokoo Finance LY e P38 11 cheaning May Mz
4cans OTR02N THnk Business Sogport Lid (SME Ineolce Fin 11202 [ g 135108 P188 KH cleaning June 202324
a7 T2 Forost Gazual & Schochwear 1% 10740 P190  Soirts for Sta 202324
WUT202S G A & D Putry Bulilieg) Seevicus 1204 42000 P191 Work on RVRG gate repain 20234
1rsed 10772023 Greentuwnes L% 16 PASO2H 102 New solitabioard, Cubdan Oukiwesod HEBE 2022724
13sm 100772023 IBBCO Civil Enginoering Lid t1288 153800 F10d Crankigh Cor Park Lining 202304
10072023 Arbtec Tree Servoss 1y R00 PIM  Troee wark oo Hilyfisids 2023724
23040 Grnoslands Comel (£%] 3£0.00 P195  Annaal service on fen ysterm 202324
2m04 ds Complete Serdoes Ly 200 P195  Rapars 1o tan sysien 202324
2378 10MF2023 Graostunds ( Servons | 11268 104 68 T8 08 P197 Repars 1o n sysiem 202V
o6 100772023 My P} (Arrpaiere Dn 1 STE00 198 Duckebwdes T Loughlon Day 20034
aem James Tedd & Co Limied 120.78 183 Popol May 202024
gaen? 10072023 James Yodd & Co Limited e 11498 23496 P200 Paprel Juoe 2023124
4010 10W07/2023 TES Hyginre Lid "wuan 2000 P201 Dog wamslo bn June 023024
300000 1007/2023 Gty of Lorden "erz 1000 P202  Alyway nanwa Licanoo 302324
EHE3601000 1 10072623 EDF Enwgy Coscoers Lid 1273 20201 P00 A0 eackic Aol - May 202024
020 10072023 Emest Doo & Sons Ud s ILO8 FXM St Soe for Cameery 02N
TS PHE Geosp 3340 P205  MappyHygheoe bin MH Juy - Now FA Tl
ETAE8652 10072023 PHS Geoap 19278 o180 1830 9208 MappyHygionw bin MH Duc-May 21 22324
10072623 Youth Farplrment Siruegy 19279 1,750.00 P210 Francis Assistance Goanks 202324
10072023 | onghton Methodst Crurch vy 100000 P11 Francie Assistance Granks 202324
10072623 Tha Worlh Faundaion 19278 160000 212 Francs Assistance Geants Favh )
10072023 Vena Aghoagtosbs v 25000 S0 Secsty depset iefund A4
For infarmaton AGH paymonds swds fom Mo, 1 Accoun!
2002073 Caste Water SACS 11340 P23 BC waler tafes Ape-Sep 202524
020772023 BT BACE 23544 P294 M tkephote s Aug AN
For beformation Na. 2 Accouwnt
VVOT2023 HMRC L)) L060.24 P20T PAYEINIC Joy 2023724
106072023 ECC Persions Mund #2 924913 P08 ECC Permboes July MZNEA
P0T2023 | TE Sl BACS 23840.45 P08 Salatiea July 202324
Fow hefovmation Accox! Transtar
QUIDT2023 Sardencer w NatWest No. | ™ 00.0%0 00 T Sy top U turmend from Prscnd 03324
170772023 NadWest No. | ko Nafies! No. 2 ™ 4174082 T7 Sy Saloaries and Tax top up 2%

Total £ 100591 0

W curtily Usat this schwohis Bxix the dutails of the chegques, transfers and othar ordecs for poyment we have signed, drmwn at the value shown and pryees as
namod on the schedule.

™ Signed;
Print ms're MQP“ Print name. D WDa L)X L= ‘7
Sehudule dumber an
Date roportod 1o RGS Chies

Agenda item 12.2 cont.
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Accounts Paid

Leaghtan Town Counell
Faywint mezore
vt of pwpmenrts made Letwous 38 July o 19 Aay et 2022

Wi bo  Owmpad Fopeeless  Clghe L]
ot bdsmabier N | Avsinse

"wis SIRETUZD 1) eiens Fhommng & Hesing | M 128 2R P L Ll
(L5 AN NARXES Torwwne Lnsee Kigrkom Uil e A0 A8 Ealhnin e e saie
193 LAANDS TOG by L e 200 108 Doy e ddy
CLANEA MDD AN PEF Braegy Ousbirran LM 100 AR PMT e 2w T
=oc111 WAL Mo Bapcres it WA PIER Cuarvgsupybes
wele TARANNDT Ty Tewe Ssamned & Lgft LM 11588 300 PR Flaperhaoel e
- 1L0R0KE2D CT Bound VWise L e ke 11aes A0 P390 Jewni G PR syt
MODIMEY ) BFDC fasr 4200 PITT Dead o Potrband W B
40 Crepada | imasd 2402 PINE Dwie bk oy o) Doy apgesda
A Creessn | brand 2000 FITR Maweres soekast
0 LIAEG A Ovcwnem | britad 1 vom "o 11087 PETA Dwrvewieraws
o HOABOI) Jwess Tudd & Cu 1N 11408 FaPs Paput iy
1006790 11DAGIED Prvas e Hoseg Lot o UO) FII0 Gl Mast ey WT
il TIDAZICS Lowyvon Lavdicapen Limass v O0G3 VITT Femce by UV Beogm
" 1AL foe Lanaml & Lor ot " 2043 1Y Fem vt A
Al U Ly of e Tt LM mm FEM0 1M Cnwwn Padesce Clae: sy
M 1VORGZY | ewy Meow 1M P20 P20 Garwee b bk
" SYORIRY Comeny CFfm ik drws Larstind 1w M8 PINY gy Ay
] TN Gt & ktwmee (Crapbae| LM 1. W0 PN Legy 1P Ml Tk vervicn
e TVORE2Y W ladu L e TINO PIN)  TeniLgheing sosdect ¥
ann TUCEQIS SVE \wokce Faarcs Linend (Tiek Dasass | 198 SHIOT MIN Geardn My 40
Ay TUINIEY OO Matue i Lisvied 1z WA ST Weer it
"7 ) s aen e el
VUMDY Ppic Sindiee. LS T FASO Y TONT Voo Mg sgeas
. Srathern Sedestos Sareovs L o P00 Rewrniwn wited bk
P 115000 Soaturn Zetasion. Servcas L ot No 000 TR M gucags oot
Wy 11DAD0TS 1. 6 J Horl Digghy Swrvcws Lid T 151600 M220 Cravedypry MIUsL!
HSANGT s el an 1500 MY Fousw Avtayia
T v Oeect Dohity
BT IIRAMAN JRTTEOY Kadhpae Vehishe Mie [ L P Vo e e
BLOTTVINANY JU0DNLI hevgain Varvcte he Ll 0o LAMET PEW Von enee Sy
Lramiee ANUT3L Bk Ces oo SEINT FI1) e Jem DO
14308 1 10 TROTIANE Wy oo TR P Brewnins e
400K FOUNIEED T Carwra Oags L) Lo WIG P8 Tokwr Jaw
10085 oot M Vo o0 eI PO Wole ke corcon
190406 i Monknrin W Lo RI0 P21 Wakse ek corechon
wrs) ZUPITOD Fae Budhng o Waow o TLOAQ FIZT Watat re Ao
PaAAS T 130 Pl o 40022 VLS Lown Napyend U Say
AR 10012002 Cromn Sas & Nower oo TN P Ces Aew L
Qe A ] oo 12630 1225 Nendosn ohert deain y
MUSMUIA 45700 Tesco Urkie oo MR 1 Nobia ihana Jove
A1THR0IN0 ONGIOD £S5 o0 Z2h PD3 Fhckic A Can
WAL WeITGRs BF ou 12238 PIIY Ewchw A My 014
S1105R000! VSIS BI6 bo A7 I Eheche Aon NWNU
AT10A 1000 SADRSI) SEL Do ML PNV Dhechie Ming A IV
B 100TEL0000 0 CA0IRNI) BT Ll FII3 T Moy N
B0 R0TU00! PV S 233 Clechre Vior MK
O50TAPGT ITREY) A JTNGLD PINA Bemehie Ao Voo
110r 3y ame i 238 Beaivs Cr Dol M
g e bl FE3R Paews O Ot M
1100000 Y 10000 AR 1337 Bty May K0
S ORAREMICEL |NOROTTD S50 VIS Rmews O At KG
2600 S5 PEH Gwexs Apt KG
LTS S5 V243 Ewmewe Agr RO
TORILOE LOL FRAY Esio O M WO
4RI 5 L
AR SAF PIAY et O W0

PRIPEAGON (] MDRON S50 P2 B0 O O
SAMMSAON ¢ WMNTHONY B2E 5 Ehaadc e Mav K5
5210504200014 AGTENES SEE P Lieciac Now KO
PEATRIROITE OIS S5E P37 Eieee U 00
PO IGO0 T WoTOM ote PR Diaace dw NG
101 00UDER00 AL TANTR0E 358 P23 Dincieie Pl WA
T 1L 1A0TRN) S5T MOT A0 Pauie Fob 05
I00MT07 TTDC 100 P21 Rabes Aol
00022 C 17000 P2E Rabes o iviD
TOOAQO) SHOC JO00 P23 Mabes o0 WYY
000D LrOC 000 Ve R 2o A

I.ulllﬂ‘ [ R TR) o

SEEE83335EE33B8EEEE888 §B3

onri T TITE T2AR Mt woret Augest
T Gt & P 240 P57 Ghos Ay Al
TRGITTS Sy (1w & Fowor 2 PR Gas iy 01
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Agenda item 14 — Annual Governance and Accountability Return (AGAR) 2022/23

Section 3 — External Auditor's Report and Certificate 2022/23
In respect of LOUGHTON TOWN COUNCIL - EX0166

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review s set out by the Natlonal Audit Office (NAO), A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out In accordance with
International Standards on AudRing (UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower lavel of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountabllity Return in accordance with NAQ Auditor Guidance Nate 02 (AGN 02) as issued by the NAO on behalf of the
Comptroller and Auditor Genersal. AGN 02 |s available from the NAO website ~ hitps:/\www.nao.org.uk/code-audit-
practicefguldance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control, The authority prepares an Annual Governance and Accountability Return In accordance with
Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2023; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

1he basis of our revisw of Sactions 1 and 2 of the Anrual Governance and Account; Retum (AGAR), in our opinlon the information in ]
Sections 1 and 2 of the AGAR s in accordance with Proper Practices and no othar matters have coma to our attention ghng causa for concern that|
relevant legislation and regulatory requirements have not been met.

Olhar malters not affecSing cur opinion which we draw 1o the atlention of the autharity:

None.

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountabllity Act 2014, for the year ended 31
March 2023,

Extoma| Audior Name

PKF LITTLEJOHN LLP
External Auditor Signature QJ‘ 7 I(g,'o VAWN D Date 21/08/2023
Annisal Governance and Accountabliity Return 2022/23 Form 3 Page 6 ol 6

Local Councils, Internal Drainage Boards and other Smaller Authorities®
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Agendaitem 17.1 — Early retirement policy

% e

Aocimn

Local Government Pension Scheme 2014 — Employer Discretions Policy Statement

Regulation

Policy

R16(2)(e) & R16(4)(d)
R17(1) RTP15(1)(d)
Shared cost additional
pension scheme.

The Town Council will not set up a shared cost APC or AVC
scheme. The only circumstances under which the Town Council
will contribute, as required, is where an employee chooses within
30 days following a period of authorised unpaid leave of
absence, to purchase pension.

R30(6) & TP11(2)

Flexible retirement

The Town Council will consider employee requests to take
flexible retirement on a case by case basis after taking into
account business needs and costs that may apply.

R30(8)

Waiving of actuarial
reduction on flexible
retirement

The Town Council will not waive actuarial reductions on a
flexible retirement for both active, deferred members and
suspended tier 3 ill health pensions.

R30(8)

Waiving of actuarial
reduction before normal
pension age

The Town Council will not waive, in whole or part, the actuarial
reduction on benefits where a member voluntarily elects to draw
his or her benefits before normal pension age.

TPSch 2, paras 1(2) and
2(2)

Power of the employing
authority to ‘switch on’ the
85 Year Rule

The Town Council will not “switch on” the 85 year rule for a
member voluntarily electing to draw benefits on or after age 55
but before age 60.

TP3(1), TPSch 2, paras
2(1) and 2(2), B30(5) and
B30A(5)

Waiving of any actuarial
reduction on pre and/or
post April 2014 benefits.

The Town Council will not waive actuarial reductions on pre and
or post April 2014 benefits.

R31

Power of employing
authority to grant additional
pension

The Town Council will not award additional pension to any
member.

In addition, the Council reserves the right to

a) Deal with any other discretions which may apply under the LGPS on their merits on an

individual basis; and

b) Amend any of the policies if in its opinion this would be appropriate given the special
circumstances of an individual case.
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