
 
 

ENVIRONMENT AND 
HERITAGE COMMITTEE 

 

Members of the Environment and Heritage Committee 
 

are summoned to attend a Meeting at 7.30pm on 
 

Tuesday 26 March 2024 
 

to be held at 
 

Loughton Town Council, Council Chamber 
1 Buckingham Court, Rectory Lane, Loughton IG10 2QZ 

 

to transact the business shown in the agenda. 
 
 

Mark Squire 
Town Clerk 

20 March 2024 

 
 

Councillor C C Pond (Chairman) 
Councillor C P Pond (Vice Chairman) 

 
Councillors 

P Beales B Cohen S Fontenelle 
K Valentine G Wiskin  

 
 

Note to Councillors: 
If you are unable to attend the meeting, 

please email your apologies to the office contact@loughton-tc.gov.uk  

mailto:contact@loughton-tc.gov.uk
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A G E N D A 

 
1 Apologies 

To RECEIVE any apologies for absence. 
 
2 Declarations of Interest 

For Councillors to declare any pecuniary or non-pecuniary interest in any items on 
the Agenda. 

 
3 Confirmation of Minutes 

To CONFIRM the minutes of the meeting held on 30 January 2024. 
 

4 Public Representations 
To hear any representations from members of the public who have registered a 
request to address the Committee in accordance with no 5, Appendix C, of the 
Standing Orders.  

 
5 Town Clerk’s / Chairman’s Report   

The £2,100 sourced by Cllr Pond from the Essex County Council (ECC) Locality 
Fund for an electric charging point at Murray Hall for the community van has now 
been received before the financial year end. 

 
6 Unwanted and Neglected Banners left in Town Centre, The Drive and around 

Loughton  
Local residents are increasingly complaining about the number of advertising 
banners (typically advertising events or functions) that are left in situ, long after the 
event has taken place, causing unsightly clutter. This is particularly prevalent 
around The Drive but occurs all over Loughton.  Essex Highways have reported that 

‘although an offence under the Highways Act 1980, this would be a low priority for 

enforcement, we don’t currently have the resources to remove this type of signage. 

The district council has powers to remove and issue penalties in relation to illegal 

fly-posting.’ Epping Forest District Council ( EFDC) has a case number, and the 

Town Clerk will pursue. 
 
Members to review way forward. 
 

7 Samaritans’ Signs in Epping Forest 
Cllr C Davies to discuss potential ‘Samaritans’ support signage / plaques on 
benches, by the access points to Epping Forest. Members to review the feasibility 
of this project. Permissions would need to be granted by the City of London 
Corporation, who own Epping Forest. 

 
8 Weekly Markets – Min no EH262 

Discussions are ongoing with the market provider, Hughmark and Loughton Town 
Council (LTC). Risk Assessments and Health and Safety assessments have been 
received. Market rules are awaited. As part of due diligence the Town Clerk has 
informed Essex Police and Fire Brigade of the potential Sunday markets. Contact 
has also been made to Essex Highways regarding the use of Centric Parade 
pavement in Loughton High Street for the market stalls. This could have incurred a 
Section 50 Street Works Licence of c £1000. However contact has also been made 
to the Senior Assets Officer of Epping Forest District Council (EFDC) as EFDC now 
own Centric Parade and also the pavement where the market would be placed. 
Accordingly EFDC will require a fee from Hughmark for the use of their land. EFDC 
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are fully supportive of the weekly market and a fee is being agreed between the two 
parties, which hopefully will not be prohibitive. 
 
The Town Clerk will provide an oral update on any subsequent developments.   
 

9 Heritage Asset and Conservation Areas  
9.1 Extension and Protection of areas within Loughton 

Members to discuss ways in which the built environment of Loughton might 
be afforded extra protection. 

 
9.2 Heritage Plaques  

There are two potential 2024/25 blue plaque dedications for members to 
consider.  

• Diana Kennedy, the authority on all things Mexican especially cuisine, 

was born in 1923 at 19 York Hill. 
• Also for 19 York Hill, Edward Manley Cummings, Clerk of the works at 

St Pauls Cathedral . The current owner of the property has offered to 
pay for the plaque. 

• No further response has been received from the Connaught Avenue 
resident (Min noEH263 refers), so there will not be an official 
dedication ceremony. 

 
10  Signage  

10.1  Alleyway project – Min no EH265.2 
The ‘Gillingham Path’ name plates have been successfully installed at either 
end of the alleyway linking the entrance to Loughton Station with Roding 
Road.   See attached photos page 6. 
 
To receive and note. 
 

11  Events  
11.1 Loughton Wombles  

Loughton Wombles is now well into its second year of operations and 
continues to thrive and attract new members.  The Loughton Wombles were 
out in force on Saturday 10 February 2024 and split into two groups, one 
litter picking the Borders Lane and Rectory Lane areas.  The second group 
litter picked Green Walk down to Roding Valley Recreation Ground. 

 
The Town Clerk will report on the litter pick arranged for 23 March 2024, 
where the areas of Englands Lane to Debden Lane and Hillyfields to Pyrles 
Lane will be covered. A further litter pick has been scheduled for Saturday 
20 April 2024.  
 
To receive and note. 

 
11.2  Loughton Day – Saturday 21 September 2024   

Organisation of this year’s event is already in an advanced stage. Following 
the success of the 2023 event, many of the previous exhibitors and 
stallholders have asked to return, with interest from new participants coming 
forward.  

 
To receive and note. 
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12  Cemetery Matters  
12.1 Closed Churchyard – Min no EH267 

The Town Clerk, Cemetery Clerk and Services Manager met on site, with 
the Church Warden of St John the Baptist Church (SJBC) on 8 March 2024, 
to conduct a comprehensive survey of the area, which the SJBC wishes to 
transfer to LTC.  

• Extensive measurements and photos were taken of the boundaries and 
features within the Churchyard. 

• There are some very large mature trees which will incur significant 
maintenance costs to LTC in the future, as well as looking after existing 
Church pathways. 

• Whilst all maintenance would be passed to LTC (excluding surrounding 
walls), SJBC categorically wish to maintain responsibility of all record 
keeping and administration. 

• SJBC would come back on a series of maintenance questions that had 
previously been raised by LTC. 

• A Service Level Agreement for maintenance would be agreed between 
SJBC and LTC.  

• SJBC are keen to make their application to the Secretary of State 
soonest but wish to ensure that all parties are in agreement first. 

 
A decision will need to be made by the Environment  & Heritage Committee, 
and subsequently full Council at some point soon as to whether they wish to 
proceed with taking over the responsibility of the Closed Churchyard.  
 
Members to review.  

 
12.2.  Tree damage  
 Overnight on 26 February 2024 during one of the recent storms, a tree went 

over a pathway near the entrance to the cemetery.  See attached photo 
page 7.  

 
 To receive and note. 
 
12.3  Rough Sleeper  
 During late January / early February 2024, evidence of a rough sleeper was 

found at the cemetery. The Services Manager made a referral to ‘Street 
Link’ and later reported that two outreach workers attended the cemetery, 
leaving a contact card and stressed that anyone can contact them if they are 
concerned for anyone known to be, or suspected of being, homeless. The 
rough sleeper has since moved on. 

 
 To receive and note. 
 

13 Tree Report   
The LTC Tree Survey Report was completed on 8 January 2024 by Place Services, 
ECC. The vast majority of future work required, relates to areas administered by the 
Recreation Committee, but there is some specific action required for Loughton 
Cemetery (costing c £330) and Willingale Allotments (costing c £430). See pages 8 
– 9.  

 
14 Spring Bulb Display on Borders Lane – Min no EH270 
 No response has been received from the request sent to Fairview Homes on 

13 February 2024. The Town Clerk will continue to chase. 
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To receive and note. 
 
15 Loughton Station Disability Access – Min no EH272 

The Town clerk will chase a response from Transport for London. 
  

To receive and note.  
 
16 Removal of seven Loughton Salt Grit Bins by ECC – Town Council Min no 235 

refers 
A further holding e-mail has been received from the ECC Cabinet Member for 
Highways, Infrastructure and Sustainable Transport dated 23.2.24. Following an 
office survey, only one salt bin on the Golding Manor Estate has been replaced and 
filled up. The Town Clerk will endeavour to obtain a further update, prior to the 
Committee meeting. 

 
Members to review. 

 
17 Indoor / Outside Boot Sales – Loughton Lawn Tennis and Bowling Club 

(LLTBC) request  
A request dated 1 March 2024 has been received from LLTBC (based in Eleven 
Acre Rise, Loughton) having been passed onto LTC from EFDC. See report and 
appendices providing background information on pages 10 – 18.   
 
Members to review request. 
 

18 Drinking Fountain, High Road Loughton  
LTC owns the Drinking Fountain in Loughton High Road (junction with Old Station 
Road). One of the ridge tiles has detached from the roof and has left a gap. The 
roof appears to be sound, but as well as replacing the missing tile the condition of 
the roof needs to be assessed. A trusted roofing company will be making a site visit 
on 22 March 2024. It is envisaged that a further update will be available at the 
meeting. 
 

19 Hanging flower baskets, Loughton  
Approval is sought for the annual planting, maintenance and watering of the 
hanging baskets in Loughton, namely 38 hanging baskets in The Broadway,  
31 wraparound baskets for The High Road, and 11 wraparound baskets for Old 
Station Road, Loughton, for the period 20 May 2024 to 22 September 2024 – 18 
weeks. 
 
LTC has budgeted £9,431 for this purpose.  

 
20 Financial Position 

Current Financial Position 
The current financial position as at 31 January 2024 is attached together with 
current details of the funds available from earmarked reserves.  
(See page 19.) 

  
21 Environmental Issues 

This agenda item provides an opportunity for the Committee to discuss concerns 
and improve the ambience and environment of Loughton by tackling adverse 
factors and promoting positive ones.  
 
The methodology agreed is as follows:  
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Councillors should send to the Town Clerk at least 14 days before the meeting a 
statement of what the eyesore is, its exact location, its ownership, if known, and the 
desired course of action.  Members would discuss the matter, come to a conclusion, 
and then the Clerk would write to the responsible body outlining what the Town 
Council would like to see done. If no action were taken, the matter could be 
publicised and revisited at a subsequent meeting. 

 
22 Future Work of the Committee 

The opportunity for members to suggest topics to be considered by the Committee 
at a future meeting, subject to the Committee’s agreement. 

 
23 Closing Remarks of the Committee Chairman  

The Chairman would like to comment as this is the last Environment & Heritage 
Committee meeting of this current Town Council administration. 

 
 
 
 
 
 
Mark Squire  
TOWN CLERK  
20 March 2024 
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Agenda item 10.1 
Signage – Alleyway Project 
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Agenda item 12.2 
Tree Damage 
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Agenda item 13 – Tree Report 
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Agenda item 17  
Indoor / Outside Boot Sales 
 
 
Loughton Lawn Tennis and Bowling Club (LLTBC) request  

Do we need a license to hold a car boot sale either outdoors or indoors on our premises? If 
so, what is the process for requesting such a license? The proposed car boot sale would be 
a one-off event. There would be a maximum of 8 stalls if held indoors, a maximum of 12 
stalls if held outside. This will not be a community-based market. We will be inviting local 
businesses/individuals to be stall holders. They will keep all profits made on the day. The 
Bowls Club will keep the charge made to each stall holder for their pitch and lay on 
refreshments for people visiting the event. The intention is to raise additional funds for the 
Bowls Club to cover its annual running costs. 

EFDC’s market policy includes markets held either outdoors or indoors and on public or 
private land and includes car boot sales, antique and craft markets, general markets, food 
markets, farmers' markets and charitable markets but does not include jumble or table-top 
sales held for charitable or community purposes etc. As LTC has elected to be Market 
Authority in its own right, the decision making lies now with LTC. 

Having gleaned information from other Local Authorities (see extracts marked in yellow), it is 
apparent that one-off boot sales are generally exempt from planning permission, if they are 
raising funds for their own Community institution, which is the case here.  

In this instance, recommend to allow the boot sale to go ahead on the provision that LLTBC, 
produce an event management plan and health make a health and safety risk assessment 
(including parking arrangements) and satisfactory insurance cover. 

Should LLTBC hold the boot sales as regular events, then a comprehensive  ‘boot sale’ 
policy will be needed to be drafted by LTC will needed, in any case as the new licensing  
authority. 

A policy and licence application form will be submitted to the next Environment& Heritage 
Committee scheduled for 11 June 2024. 

MS 20.3.24 
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Agenda Item 20  
Financial Position 
Current Financial Position 
 

Summary Income & Expenditure by Budget Heading 31/01/2024 

Month No: 10 Environment & Heritage Committee Report 

INCOME – EXPENDITURE TOTALS 

Notes: 

1) Service re-charge for 2023/24 is £125,000 which is deducted at the end of March 
2024. Qualis have now started to invoice on a monthly basis.  

Earmarked Reserves 
A summary of the Committee’s reserves showing the amounts available from reserves as at 
30/11/2023 is provided below: 
 

 Environment & Heritage Committee 31/01/2023 

Christmas lights 350 

Cemetery 17,292 

Cemetery plot maintenance endowment (restricted fund) 8,262 

Total 25,904 

 

  Actual 
Last Year 

Actual  
Year 
To Date 

Current 
Annual 
Budget 

Variance 
Annual 
Total 

Funds  
Available 

% of 
Budget 

Environment & Heritage        

Christmas Best Dressed 
Window  

Expenditure
  

340 
 

0 
 

350 
   

350 
 

350 
 

0.0% 
 

Cemetery (Church Lane)  Expenditure       56,389 35,341 63,668 28,327 28,327 55.5% 

 Income 25,366 10,507 15,715 5,208  66.9% 

        

Street Furniture                Expenditure 39,307 38,231    32,460 -5,771       -5,771       117.8% 

        

Allotments                        Expenditure 3,213 3,338 6,260 2,922 2,922 53.3% 
 

Income 3,842 3,770 3,630 -140  103.9% 

        

Lady Whitakers Mead                                          
  

Expenditure 1,640 650 880 230 230 73.9% 

        

Other Services                 Expenditure 1,126 
 

1,652 1,160 -492 -492 142.4% 

 Income 0 150 0 150   

        

Service Re-charge          (1) Expenditure 99,000 0 125,000 125,000 125,000 0.0% 

Environment and Heritage Expenditure 201,015 79,212 229,778 150,566 150,566 34.5% 

Income 29,208 14,744 19,345 4,601  76.2% 

Net Expenditure over Income  171,807 64,468 210,433 145,965   


