
 

 

 
COUNCIL MEETING 

 
Members are summoned to attend a Meeting 

 

of the Town Council to be held at 7.30pm on 
 

Wednesday 22 April 2026 

 
At Loughton Town Council, Council Chamber, 

1 Buckingham Court, Loughton IG10 2QZ 
 

to transact the business as shown in the agenda. 
 

 
 

Mark Squire  
Town Clerk 
15 April 2026 

Councillor D Wixley (Town Mayor) 
Councillor S Harriman (Deputy Town Mayor) 

 

Cllr R Brookes Cllr C Davies Cllr W Dodd Cllr S Fontenelle 
Cllr A Fricker Cllr L House Cllr K-W Lee Cllr N MacKinnon 
Cllr R Minhas Cllr S Murphy Cllr S Murray Cllr J Obaseki 
Cllr M Owen Cllr C Pond Cllr J Riley Cllr M Stubbings 
Cllr R Sylvan Cllr C Ubah Cllr K Valentine  

 
 
 
 
 

Note to Councillors: 
If you are unable to attend the meeting, 

please email your apologies to the office on contact@loughton-tc.gov.uk 
  

mailto:contact@loughton-tc.gov.uk
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A G E N D A 
   
1 Apologies for Absence 
 To receive any apologies for absence. 
 
2 Declarations of Interest 
 For Councillors to declare any pecuniary or non-pecuniary interest in any items on the 
 Agenda. 
  
3 Confirmation of Minutes 
 To confirm the minutes of the Council meeting held on 25 February 2026. 
 
4 Public Representations 

To hear any representations from members of the public who have registered a request to 
address the Committee in accordance with no 5, Appendix C, of the Standing Orders.  

 
5 Questions Without Discussion 
 To answer any questions which have been submitted in accordance with Standing Order 

No 4. 
 
6 Town Mayor’s / Town Clerk’s Report  

 To report (for discussion only) on any further significant information/matters (if any) that 
may be of interest to Town Council members. 
 

7 Casual Vacancy – Co-option – St Johns Ward 
See report on pages 3-7. 
 
To receive and note  
 

8 New Town Clerk 
Following contract signing and receipt of satisfactory references, Elizabeth Petyt-Start has 
now been formally appointed as the new Town Clerk, following the pending retirement of 
the current Town Clerk, Mark Squire in June 2026. Liz is the current Clerk of Buckhurst Hill 
Parsh Council and will join Loughton Town Council on 1 June 2026, taking over the role 
officially on Monday 15 June 2026, allowing a two-week handover period. 
 
We wish Liz every success in her new role. 

 
To receive and note  

 
9 Recording Council meetings   
 See Report on page 8. 
 
 Members to review and agree a way forward. 
 
10 Town Council’s 30th Anniversary  

The Town Council is pleased to be celebrating its 30th Anniversary this year.  At the Annual 
Council Meeting on 20 May 2026, long serving members (10 years, 15 years and 20 years 
plus) will be presented with a commemorative certificate, commemorative badge to follow. 
An article to celebrate the occasion, will be featured in the next edition of the LTC 
newsletter ‘Think Loughton”.  
 
To receive and note. 
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11 Town Mayor’s Engagements and Announcements  

The Town Mayor will report on any events he has attended to represent the Town Council. 
See pages 9-11. 

 
12 Reports from Committees  

12.1 Planning and Licensing 
 Held on 2, 16 and 30 March and 13 April 2026. 
 
12.2 Environment & Heritage 
 Held on 25 March 2026. 

 
12.3 Recreation 
 Held on 11 March 2026.  

 
12.4 Resources and General Services 

 Held on 8 April 2026.Members are specifically asked to agree the following under 
RG230 Policies Review. 

 230.1  Code of Conduct  
 230.2  Safeguarding Policy  
 230.3  Information Security Policy (Chip and Pin) 
 230.4  Lone Working Policy  
 230.5  Social Media Policy  

230.6  Recruitment Policy   
  

13 Reports from Members on Outside Organisations 
To receive brief reports from representatives on outside organisations. 
Council representatives on outside organisations are requested to make a written report, 
which is attached to the agenda, on meetings which they have attended.  A verbal report 
can be made on meetings attended within ten days of the Council meeting.  

  
13.1 Roding Valley Nature Reserve Stakeholders – Cllr Fricker – 11 March 2026.  See 

page 12. 
 
13.2 Broadway Town Centre Partnership – Cllr Murray – 9 April 2026.  See page 13. 
 
13.3  Loughton Voluntary Care Annual General Meeting – Cllr Murray – 9 April 2026.  See 

page 13. 
 
13.4 Local Councils’ Liaison Committee meeting 19.3.26 – Cllr Wixley.  See page 14. 

13.5 Tree Wardens’ Meeting 24.3.26 – Cllr Wixley.  See pages 15-16. 

 
 

 
 
 
Mark Squire  
Town Clerk 
15 April 2026 
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Agenda Item 7  
Casual Vacancy – Co-option  
 
Following the recent resignation of Cllr Allgood, as no request for a by‑election for St Johns Ward 

had been received within the statutory 14‑day period, Loughton Town Council (LTC) can proceed 
with co‑option to appoint another Town Councillor.  The co-option process is highlighted in this 
Town Council agenda for 22 April 2026. Following this meeting, the vacancy would be widely 
advertised (e.g. noticeboard, website, social media) with an Extraordinary Town Council meeting to 
be called for 7.30pm Tuesday 12 May 2026, to allow sufficient time to interview candidates. N.B. At 
this juncture the number of applicants is unknown. 
 
Applicants will be required to fill out a short application form.  See page 4-5. 
 
At the meeting on 12 May 2026, prospective candidates will be allowed three minutes only, to 
provide a brief Power Point / oral presentation, as to why they should be chosen as the most 
suitable Town Councillor. Members are not allowed to respond further but immediately after the 
presentations are completed, a ballot will be taken, to appoint the new Town Councillor. 
Councillors have only one vote each. 
 
The first candidate to receive an absolute majority of those present and voting is declared elected. 
 
Should no single candidate receive a majority on the first vote, the person with the lowest number 
of votes is eliminated. Voting takes place on the remainder of the candidates (one vote per 
Councillor) until one person receives and absolute majority  
 
Once elected, the co-opted Councillor must sign a Declaration of Acceptance of Office form and 
complete the Register of Members ‘Interests Form, which is sent to Epping Forrest District Council 
for recording. 
 
See also LTC existing Co-option policy – page 7. 
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Agenda Item 7  
Casual Vacancy – Co-option /continued … 

 
LOUGHTON TOWN COUNCIL 

COUNCILLOR CO-OPTION  
APPLICATION FORM  

 
Please complete the form clearly in black ink using capital letters and keep within the 
boxes.  Continue on another sheet of paper if necessary. 

 
Name: 

 
 
 

 
Address including 
postcode: 

 
 
 
 

Telephone number 
 

Email address 
 

I am a member of a political party    Y / N      Name of political party: 

Please explain why you wish to become a councillor? (use a continuation sheet if 
necessary)  
 

What particular skills and/or experience can you bring to this role? 
 

Please describe your particular interests in community matters such as the environment,  
young people, open spaces etc 
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Agenda Item 7  
Casual Vacancy – Co-option /continued … 

 
 

Declaration 

 
I confirm that I am eligible for co-option to Loughton Town Council by fulfilling the following 
conditions: 
 
I am a British citizen, a qualifying citizen of a Commonwealth country*, a citizen of the Irish Republic, 
or a citizen of another member state of the European Union, over 18 years of age and either: 

(“town” refers to the administrative parish of Loughton i.e. all the electoral wards Loughton 
Alderton, Loughton Broadway, Loughton Fairmead, Loughton Forest, Loughton Roding, 
Loughton St John’s and Loughton St Mary’s) 
 

I declare that to the best of my knowledge and belief I am not disqualified from being co-opted to the 
office of councillor by reason of any disqualification set out in section 80 of the Local Government 
Act 1972 (a copy of which is printed overleaf). 
 
I further declare that I am not currently suspended or disqualified from office by order of the 
Standards Committee of Epping Forest District Council. 
 
 
Signed………………….…………………………………      Date……………………… 
 
Name (please print) ……………………...………………………………… 
 
 
 

* The definition of a qualified commonwealth citizen is either –  

(a) a person who does not require leave under the Immigration Act 1971 to enter or remain in the United Kingdom 
(this does not apply to a member of the crew of a ship or aircraft and other special cases in accordance with 
section 8 of the Immigration Act 1971), or 

(b) is such a person, but for the time being has (or is, by virtue of any enactment, to be treated as having) indefinite 
leave to remain in the United Kingdom. 

  

  Please 
tick (✓) 

1 registered as an elector for the town; or 
 

2 have during the whole of the preceding twelve months: 
 

 
(i) occupied as owner or tenant any land or other premises in the town; or 

 

 
(ii) had my principal or only place of work in the town; or 

 

 
(iii) resided in or within three miles of the town. 

 



Council Meeting 22 April 2026 
______________________________________________________________________________________ 

6 

 
Agenda Item 7  
Casual Vacancy – Co-option /continued … 

 
Excerpt from the Local Government Act 1972 as amended and applying to the Town 
Council from August 2006 
 
S.80    Disqualifications for election and holding office as member of local authority 

 

1. A person shall be disqualified for being elected or being a member of a local authority if he 
–  

(a)    holds any paid office or employment (other than the office of chairman, vice-chairman 
or deputy chairman) appointments to which are or may be made or confirmed by the 
local authority or any committee or sub-committee of the authority or by a joint 
committee on which the authority are represented or by any person holding any such 
office or employment; or 

(b)     is the subject of a bankruptcy restrictions order or interim order; or 

(d)   has within five years before the day of election or since his election been convicted in 
the United Kingdom, the Channel Islands or the Isle of Man of any offence and has 
had passed on him a sentence of imprisonment (whether suspended or not) for a 
period of not less than three months without the option of a fine; or 

(e)    is disqualified for being elected or for being a member of that authority under Part III 
of the Representation of the People Act 1983 or under the Audit Commission Act 
1998. 

 

2. A paid officer of a local authority who is employed under the direction of –  

(a)   a committee or sub-committee of the authority any member of which is appointed on 
the nomination of some other local authority; or 

(b)   a joint board, joint authority or joint committee on which the authority are represented 
and any member of which is so appointed; 

shall be disqualified for being elected or being a member of that other local authority. 

For the purposes of subsection 1(d) above, the ordinary date on which the period allowed for 
making an appeal or application with respect to the conviction expires or, if such an appeal or 
application is made, the date on which the appeal or application is finally disposed of or abandoned 
or fails by reason of the non-prosecution thereof shall be deemed to be the date of the conviction. 

 

 
  
 
 
 
 
 
 
 
 
 
 
 
Data Protection – Loughton Town Council is registered under the Data Protection Act as a Data Controller, 
registration number PZ1870535, and will at all times use its best endeavours to comply with the terms of the 

Act in all dealings with your personal data. 
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Agenda Item 7  
Casual Vacancy – Co-option /continued … 

 
Procedure to fill a casual vacancy occurring on the Town Council 

 
1. If a casual vacancy should arise on the Council due to  

a) a member’s failure to make his/her Declaration of Acceptance of Office within the proper 
time; 

b)  resignation; or 
c)   death, 
then the Town Clerk will normally start the proceedings to fill the vacancy without further recourse 
to a meeting of the Town Council or a committee. 

 

2. If a casual vacancy arises for any other reason e.g. disqualification due to six months absence from 
meetings or other reason for disqualification, then the Town Clerk on behalf of the authority shall 
declare the office vacant and start the proceedings to fill the vacancy without further recourse to a 
meeting of the Town Council or a committee. 

 

3. If a casual vacancy arises within six months of the day when the councillor whose office is declared 
vacant would ordinarily have retired then no by-election may be demanded.  As the council is 
permitted either to advertise the vacancy for co-option or to leave the office vacant until the date of 
the next ordinary election, the Council will be asked at its next suitable meeting which option it 
wishes to pursue. 

 

4. Except in the circumstances described in (3) above, notice of the vacancy will be issued by the 
Town Council in consultation with the Electoral Services section of Epping Forest District Council; 
notices will normally be placed on the council’s noticeboards in the ward where the vacancy has 
arisen and on the council’s web site.  The notice must be displayed for at least 14 working days.  
Ten electors for the parish must give notice in writing to claim an election to the Returning Officer. 

 

5. If a by-election is called, Electoral Services will inform the Town Council and will then make all the 
necessary arrangements for the by-election. Poll cards for the by-election will be issued by Electoral 
Services; poll cards are optional and the town council will incur a cost for issuing them. 

 

6. If no by-election is called, Electoral Services will inform the Town Council, and the Town Council 
can co-opt a new member.  Normally the Town Clerk will invoke the procedure to do this 
immediately without recourse to a meeting of the Council or committee. 

 

7. Applications for co-option will be considered at the next suitable meeting of the Council. 
 

8. Casual vacancies will be advertised on the council’s noticeboards and through any other medium 
which the Council or the Town Clerk consider suitable. 

 
9. Applicants for co-option will be asked to complete a form to provide information about themselves 

and must confirm their eligibility for the position of councillor within the statutory rules. They will be 
invited to give a presentation of up to two minutes to the Council meeting at which the co-option 
will be considered. 

 

10. At the meeting there will be no further discussion following the presentations.  A motion to confirm 
the Council was willing to proceed to co-opt will be considered.  The Council reserves the right 
not to make a co-option. The Council shall then vote upon the applicant(s). The Council will suspend 
Standing Order 10.1 (first sentence) and agree to conduct the vote by signed ballot.  Ballot papers 
will be distributed, and the Council will proceed immediately to a vote.   

 

11. Voting will be according to the statutory requirements i.e. by a clear majority of those present and 
voting.  Once the votes have been counted by officers, the number of votes for each candidate will 
be announced. 

 

12. The successful applicant will execute the Declaration of Acceptance of Office within the specified 
time limit after the decision has been made and will thereafter receive summonses to meetings of 
the council and may act as a member of the council.  
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Agenda Item 9 
Recording Council meetings – Min RG163 
 
Internet quote for audio visual equipment  
 
Microphones 
USB conference microphones ranging from £9.95–£56.89, suitable for small committee rooms or 
hybrid meetings. These are budget-friendly but not typically used in formal council chambers 
unless the room is small. 
 
Ceiling speakers (recommended)  
Options range from £26.99–£151.29, covering basic 3" flush-mount speakers up to more powerful 
coaxial units. For a council chamber, you’d normally use 100V line speakers to ensure even 
coverage and avoid feedback. 
 
PTZ cameras 
The PTZ cameras listed range from £139–£346, including 4K auto-tracking models. These are 
appropriate for streaming or recording council sessions, especially when you need to capture 
multiple councillors or a wide chamber. 
 
AV switchers 
These are low-cost composite switchers (£13.99–£47.79). For a modern council setup, you’d 
usually step up to HDMI or SDI switchers, but these can still be useful for legacy equipment. 
 
Wireless presentation systems 
Prices range from £52–£99, covering systems like wePresent, Montage, and Polycom Pano. 
These allow staff or councillors to share screens wirelessly during meetings. 
 
Total costs around £500-£1000 but will need to factor in installation costs 
Note – this is just a google search and the above may not cover all equipment required.  We will 
need to seek advice from experts. 
  
I have also spoken to a regular PA / Sound provider. For the installation of a Sennheiser Team 
Connect Microphone and visual, which for the size of the room and situation of councillors around 
the table would be the best option, and this is their response. 
 
Please see link below of what we think will work for you. I am waiting on my supplier to confirm how we 
record with it. 
https://www.shure.com/en-GB/products/video-conferencing/imxrk?variant=IMXRK30-E  
This includes both an array ceiling microphone and camera. 
Installed you are looking at around £6000.00 + vat as a ballpark. 
Just to confirm that the Shure system will be able to record video and audio from meetings without 
remote participants. 
We would need internet access as the recordings are stored in the cloud. 
 
Considerations from the Council  

• Budget 
• What do they intend to use the recordings for 
• What happens if someone does not want to be filmed 
• We would need another policy  

 
 
 
Caroline Carroll 
14 April 2026  

https://www.shure.com/en-GB/products/video-conferencing/imxrk?variant=IMXRK30-E
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Agenda Item 11 
Town Mayor’s Engagements and Announcements  
 
 
1 March ECC Chairman Civic Service – Please see further information on pages 10-11 

6 March Youth Makes Music, West Hatch High School, Rotary Club of Roding 

7 March National Jazz Archive – Lily Dior – Sarah Vaughan Story 

11 March YES Partnership – Year 9 Motivation Conference – Waltham Abbey 

13 March EFDC Civic Awards and Dinner 

14 March EFDC Museum new exhibition ‘Town and Country: Life in Roman Durolitum’- 

14 March Anna Fiorentini Theatre & Film School, 25th Anniversary Hackney Empire  

18 March Loughton Town Council Annual Town Meeting held at Murray Hall 

20 March Diane Tong’s Funeral – Forest Park Crematorium 

28 March Loughton Amateur Dramatic Society Production of “The Herd” at Lopping Hall 
 

16 April Celebrating local resident Louisa’s 106th Birthday with afternoon tea at 
Abbeyfield, Ryder House 
 

18 April Roding Valley Cricket Club – Opening of new pitch 
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Agenda Item 11 
Town Mayor’s Engagements and Announcements /continued … 
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Agenda Item 11 
Town Mayor’s Engagements and Announcements /continued … 
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Agenda Item 13 
Reports from Members on Outside Organisations 
 
13.1 Roding Valley Nature Reserve Stakeholders  
  
Iona and Ruth for EWT  
Myself and two others as stakeholders 
  
Adrian Liddle has resigned for personal reasons. 
  
Andy (Asst Ranger) has left they are recruiting a replacement. 
  
The Boardwalk project near Charlie Moull bridge is currently being completed.  There will be a 
need to remove the willow tree near that point as it is structurally poor and this is a particular 
concern given the heavy use of this area by people accessing the river / the regular attachment of 
rope swings. 
  
A further dangerous tree has been fenced off at the Chigwell Lane end pending assessment. 
  
We discussed the drought last year and flooding this winter.  There were relatively few fires with 
only one call out for the fire brigade.  The wet nature of the land in the meadows meant it suffered 
less than other EWT sites from the drought.  Flooding is normal but the levels of sewage flowing 
into the Roding means there are unhelpful levels of nutrients being added which prevents the low 
nutrient level that they are targeting for wildflower growth. 
  
The fen area (near the wood at the east end of the Oakwood Hill Estate) is drying out which is a 
concern as this is an SSSI. Had a hydrology report – aiming to improve water retention.   
  
Oak processionary moths – anticipating more nests this year.  Not planning to close paths unless 
significant issues or at child height.  No longer possible to eliminate in this area so no attempts to 
kill caterpillars / remove nests.  Good news is some birds are starting to eat them. 
  
Same plan as last year for grazing with a small number of cows across a longer period of 
time.  The tracker app will be in use again. 
  
40th Anniversary (of being a local nature reserve) 
  
Planning events.  April 13th is the actual date but doing 30th June instead. 
  
Display board of photos – at Grange Farm.  Suggested taking it to Loughton Library 
Guided walks 
Pond dipping 
Moth morning 
  
There was a discussion of bins for dog waste.  They were satisfied that the locations currently 
available at the main entry points to the reserve are effective. 
  
There should be contact about the next meeting - proposed Wednesday 16th September maybe 
3pm  
  
Cllr Alan Fricker 
11 March 2026 
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Agenda Item 13 
Reports from Members on Outside Organisations 
 
13.2 Broadway Town Centre Partnership 
 

• I am one of the council’s representatives on this outside body and unfortunately, I have 
some concerns 

 

• For the last two of our council meetings there has not been a report from the interim 
chairman, members will remember that I have expressed my concerns at both of these 
meetings 

 

• It’s my understanding that the secretary to the partnership resigned either in late 2025 or 
early 2026 and despite my repeated requests this still has not been reported by the interim 
chairman to the full membership of the partnership 

 

• I have sent three requests in writing and spoken directly to the interim chairman asking for 
a meeting to be called so that a way forward for the partnership can be decided up to my 
knowledge no such meeting has been called 

 

• I take no delight in writing this report but feel that it has reached the point that I need to 
formally report this situation to other councillors 

 

• It’s my opinion that a meeting needs to be called in a timely manner so that the future of the 
partnership can be considered or if need be, it can be wound up in a proper fashion 

 
 
Cllr Stephen Murray  
9 April 2026 
 
13.3 Loughton Voluntary Care Annual General Meeting 

• Although not a formal representative of the council, I attended this meeting which was held 
on Monday 30th March 

 

• As LVC is such an important community group within our town I thought that colleagues 
would appreciate a brief report back 

 

• Here in Loughton, we are very blessed to have this wonderful organisation in our town 
 

• The meeting was attended very largely by their volunteers 
 

• It was great to hear of the range of activities/services provided by these volunteers and the 
impact their services have 

 

• These include a transport service, good neighbour scheme, escorted shopping, social 
activities, IT support, coffee time walks, men’s games group and a garden rescue scheme 

 

• Accurate participation figures are kept for all their activities 
 

• Their finances are in good shape, and they receive grants from a number of different grant 
aid bodies, including from our own scheme, which for this year has already recently been 
reported to members (this round they received £1,500 towards operating costs) 

 

• So many local residents benefit and their contribution to our town is immense 
 
Cllr Stephen Murray  
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9 April 2026 
 
Agenda Item 13 
Reports from Members on Outside Organisations 
 

Local Councils’ Liaison Committee meeting held on 19.3.26 

This is just a brief report and as usual, I recommend that members read the agenda/minutes 

and/or view the webcast which are available on the EFDC website. 

The local councils submitted questions as agreed at its meeting of the EFDALC (Epping Forest 

District Association of Local Councils) held on 18th February 2026. 

These questions were dealt with except for a question on the Code of Conduct which was deferred 

because the EFDC Monitoring Officer, Barbara Beardwell couldn’t attend the meeting. 

Other issues covered: 

A presentation was given on the new waste and recycling collections. 

Engagement with Town and Parish Councils – The meeting was advised that EFDC did not have 

the resources to have a dedicated officer to deal with queries from Clerks, but alternatives were 

suggested. 

An update on Local Government Reorganization was presented by the CEO Andrew Small. 

Planning – The EFDALC has submitted a number of questions which were comprehensively 

answered by the new Director of Planning, Matt Winslow, who invited more questions, most of 

which he answered but some required further research, and he promised that answers would 

appear in the minutes of the meeting. 

The meeting was advised of a new charge that would be applied to Planning Applications and 

likely to take effect in the Autumn. This would be the Building Safety Levy, payable to the 

Government in order to provide a fund to cover the cost of replacing cladding on buildings following 

the Grenfell tragedy. 

Highways issues – The chairman of the Epping Forest Local Highways Panel, Cllr Lee Scott, 

advised that the Panel’s remaining funding is being used entirely on schemes that have already 

been approved and so isn’t accepting any more schemes for consideration because of the LGR. If 

any local council wishes to submit a new scheme, then it should do so directly to ECC. Funding by 

a local council for any such scheme could be an option to consider. 

The meeting wasn’t very well attended, and it was suggested that this might be because some 

local councils held meetings on a Thursday. It was agreed that an alternative day of the week 

would be considered but the next scheduled meeting has been arranged for Thursday 18th 

September 2026. 

 
David Wixley 
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Agenda Item 13 
Reports from Members on Outside Organisations 
 

Tree Wardens’ Meeting 24.3.26 

This meeting was attended by Countrycare/tree officers Tom Simon and Robin Hellier and six Tree 

Wardens. 

Items covered included: 

The new 50 Favourite Tree project - As of the 24.3.26 twenty-nine trees had been submitted as 

favourites. The closing date for submissions is 31.5.26.  When the project is completed 

photographs of the 50 Favourite Trees will be on display at the Epping Forest Museum from 

November until April 2027. 

Oak Processionary Moth – A presentation on the six stages of the moth’s lifecycle, which runs from 

April through to September, was received. 

Elm trees – An Elms for London project is underway by the Metropolitan Public Gardens 

Association. 

The 40th Anniversary of the formation of Countrycare by EFDC is to be commemorated by a 

special event to be held at the Bobbingworth Nature Reserve 11.00 - 14.00 Tuesday 21st April 

2026.It is expected that former employees of Countrycare will attend.  Attendance at the event 

seems to be by invitation only. 

 
David Wixley 
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Agenda Item 13 
Reports from Members on Outside Organisations 
 

Tree Wardens’ Meeting 24.3.26 

 


